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Introduction
The Oxford Guide to English Grammar is a systematic account of grammatical
forms and the way they are used in standard British English today. The emphasis is
on meanings and how they govern the choice of grammatical pattern.
The book is thorough in its coverage but pays most attention to points that are of
importance to intermediate and advanced learners of English, and to their
teachers. It will be found equally suitable for quick reference to details and for the
more leisured study of broad grammar topics.
A useful feature of the book is the inclusion of example texts and conversations,
many of them authentic, to show how grammar is used in connected writing and
in speech.
Language changes all the time. Even though grammar changes more slowly than
vocabulary, it is not a set of unalterable rules. There are sometimes disagreements
about what is correct English and what is incorrect. 'Incorrect' grammar is often
used in informal speech. Does that make it acceptable? Where there is a difference
between common usage and opinions about correctness, I have pointed this out.
This information is important for learners. In some situations it may be safer for
them to use the form which is traditionally seen as correct. The use of a correct
form in an unsuitable context, however, can interfere with understanding just as
much as a mistake. To help learners to use language which is appropriate for a
given occasion, I have frequently marked usages as formal, informal, literary
and so on.
How to use this book
Any user of a reference book of this kind will rely on a full and efficient index, as is
provided in the Oxford Guide (pages 404 to 446). In addition, there is a summary at
the beginning of each chapter which gives a bird's eye view, with examples, of the
grammar covered in the chapter as a whole and gives references to the individual
sections which follow.
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Key to symbols
Phonetic symbols
tea
sit
ten
had
car
dog
ball
book
fool
cup
(r) four

bird
away
pay
so
cry
now
boy
dear
chair
sure

put
best
tell
day
cat
good
cheese
just

first
van
three
this
sell
zoo
ship
pleasure

house
must
next
song
love
rest
you
will

linking r, pronounced before a vowel but (in British English) not
pronounced before a consonant
four apples
four bananas

stress follows, e.g. about
falling intonation

rising intonation

Other symbols
The symbol / (oblique stroke) between two words or phrases means that either is
possible. I will be/shall be at home tomorrow means that two sentences are
possible: I will be at home tomorrow and I shall be at home tomorrow.
We also use an oblique stroke around phonetic symbols, e.g. tea
Brackets ( ) around a word or phrase in an example mean that it can be left out.
I've been here (for) ten minutes means that two sentences are possible: I've been
here for ten minutes and I've been here ten minutes.
discussion means
The symbol
means that two things are related. Discuss
that there is a relationship between the verb discuss and the noun discussion.
The symbol ~ means that there is a change of speaker.
The symbol is a reference to another section and/or part of a section where
there is more information. For example, (2) means part 2 of the same section;
65 means section 65; and 229(3) means part 3 of section 229.
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1
English grammar
1 Summary
Grammatical units • 2
The grammatical units of English are these: word, phrase, clause and sentence.
Word classes • 3
The main word classes are these: verb, noun, adjective, adverb, preposition,
determiner, pronoun and conjunction.
Phrases • 4
There are these kinds of phrase: verb phrase, noun phrase, adjective phrase,
adverb phrase and prepositional phrase.
Sentence elements • 5
The sentence elements are these: subject, verb, object, complement and adverbial.
English compared with other languages • 6
English words do nor have a lot of different endings for number and gender.
Word order is very important in English.
The verb phrase can have a complex structure.
There are many idioms with prepositions.

2 Grammatical units
A FLIGHT ANNOUNCEMENT

'Good evening, ladies and gentlemen. On behalf of British Island Airways, Captain
Massey and his crew welcome you on board the Start Herald Flight to
Southampton. Our flight time will be approximately forty-five minutes, and we
shall be climbing to an altitude of eight thousand feet and cruising at a speed of
two hundred and fifty miles per hour.'
(from M. Underwood and P. Barr Listeners)

The grammatical units of English are words, phrases, clauses and sentences.

1 Words
The words in the announcement are good, evening, ladies, and, gentlemen, on etc.
NOTE For word-building, e.g. air + ways= airways, • 282.

1 ENGLISH GRAMMAR

2 Phrases and clauses
We use phrases to build a clause. Here is an example.
Subject
(noun phrase)

Verb
(verb phrase)

Complement
(noun phrase)

Our flight time

will be

approximately forty-five minutes.

Here the noun phrase our flight time is the subject of the clause. A clause has a
subject and a verb. There can be other phrases, too. In this next example we use a
prepositional phrase as an adverbial.
Adverbial
Subject
Verb
Object
Object
(prepositional phrase) (noun phrase) (verb phrase) (noun phrase) (noun phrase)
On behalf of the airline

we

wish

you

a pleasant flight.

For more about the different kinds of phrases, • 4.
For subject, object, complement and adverbial, • 5.
For finite and non-finite clauses, • 239 (3).

3 Sentences
A sentence can be a single clause.
On behalf of British Island Airways, Captain Massey and his crew welcome you on
board the Start Herald flight to Southampton.
A written sentence begins with a capital letter (On) and ends with a mark such as a
full stop.
We can also combine two or more clauses in one sentence. For example, we can
use and to link the clauses.
Our flight time will be approximately forty-five minutes, and we shall be climbing
to an altitude of eight thousand feet and cruising at a speed of two hundred and
fifty miles an hour.
For details about sentences with more than one clause, • 238.

3 Word classes
1

There are different classes of word, sometimes called 'parts of speech'. The word
come is a verb, letter is a noun and great is an adjective.
NOTE

Some words belong to more than one word class. For example, test can be a noun or a verb.
He passed the test. (noun)
He had to test the machine. (verb)
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2

4 Phrases

There are eight main word classes in English.
Verb:
climb, eat, welcome, be
Noun:
aircraft, country, lady, hour
Adjective:
good, British, cold, quick
Adverb:
quickly, always, approximately
Preposition:
to, of, at, on
Determiner:
the, his, some, forty-five
Pronoun:
we, you, them, myself
Conjunction: and, but, so
NOTE There is also a small class of words called 'interjections'. They include oh, ah and mhm.

3

Verbs, nouns, adjectives and adverbs are 'vocabulary words'. Learning vocabulary
means learning verbs, nouns, adjectives and adverbs.
Prepositions, determiners, pronouns and conjunctions belong to much smaller
classes. These words are sometimes called 'grammatical words'.

4

Most word classes can be divided into sub-classes. For example:
Verb
Ordinary verb: go, like, think, apply
Auxiliary verb: is, had, can, must
Adverb
Adverb of manner: suddenly, quickly
Adverb of frequency: always, often
Adverb of place: there, nearby
Linking adverb: too, also
etc
Determiner
Article: a, the
Possessive: my, his
Demonstrative: this, that
Quantifier: all, three

4 Phrases
There are five kinds of phrase.
1

Verb phrase: come, had thought, was left, will be climbing
A verb phrase has an ordinary verb (come, thought, left, climbing) and may also
have an auxiliary (had, was, will).

2

Noun phrase: a good flight, his crew, we
A noun phrase has a noun (flight), which usually has a determiner (a) and/or
adjective (good) in front of it. A noun phrase can also be a pronoun (we).

3

Adjective phrase: pleasant, very late
An adjective phrase has an adjective, sometimes with an adverb of degree (very).

4

Adverb phrase: quickly, almost certainly
An adverb phrase has an adverb, sometimes with an adverb of degree (almost).

5

Prepositional phrase: after lunch, on the aircraft
A prepositional phrase is a preposition + noun phrase.

1 ENGLISH GRAMMAR
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5 Sentence elements
1

Each phrase plays a part in the clause or sentence. Here are some examples.
Subject

Verb

Adverbial

is leaving

shortly.

Subject

Verb

Complement

The weather
My father

is
was

very good.
a pilot.

Subject

Verb

Object

The

flight

I
was
reading a newspaper.
Two stewards served
lunch.

2

Subject

Verb

Object

Adverbial

The aircraft
We

left
must book

London
the tickets

at three o'clock.
next week.

These are the elements of an English sentence and the kinds of phrase that we can
use for each element.
Subject

Noun phrase: the flight, I, two stewards

Verb

Verb phrase: is, served, must book

Object

Noun phrase: a newspaper, lunch

Complement

Adjective phrase: very good
Noun phrase: a pilot

Adverbial

Adverb phrase: shortly
Prepositional phrase: at three o'clock
Noun phrase: next week

NOTE

a The verb is central to the sentence and we use the word 'verb' for both the sentence
element - 'The verb follows the subject' - and for the word class - 'Leave is a verb.'
For more details about sentence patterns, • 7.
b The word there can be the subject. • 50
There was a letter for you.

6 English compared with other languages
1 Endings
Unlike words in some other languages, English words do not have a lot of different
endings. Nouns take s in the plural (miles), but they do not have endings to show
whether they are subject or object.
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6 English compared with other languages

Verbs take a few endings such as ed for the past (started), but they do not take
endings for person, except in the third person singular of the present tense
(it starts).
Articles (e.g. the), Possessives (e.g. my) and adjectives (e.g. good) do not have
endings for number or gender. Pronouns (e.g. lime) have fewer forms than in
many languages.

2 Word order
Word order is very important in English. As nouns do not have endings for subject
or object, it is the word order that shows which is which.
Subject

Verb

Object

The woman loved the man.
The man
loved the woman.

(She loved him.)
(He loved her.)

The subject-verb order is fixed, and we can change it only if there is a special
reason.

3 Verb phrases
A verb phrase can have a complex structure. There can be auxiliary verbs as well as
the ordinary verb.
I climbed up the ladder.
I was climbing the mountain.
We shall be climbing to an altitude of eight thousand feet.
The use of tenses and auxiliary verbs can be difficult for speakers of other
languages.

4 Prepositions
The use of prepositions in English can be a problem.
We flew here on Friday.
We left at two o'clock.
Both prepositions and adverbs combine with verbs in an idiomatic way.
They were waiting for the flight. The plane took off.
There are many expressions involving prepositions that you need to learn as items
of vocabulary.
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2
The simple sentence
7 Summary
This story contains examples of different clause patterns.
AN UNLUCKY THIEF

A man walked into a hotel, saw a nice coat, put it over his arm and walked out
again. Then he tried to hitch a lift out of town. While he was waiting, he put the
coat on. At last a coach stopped and gave him a lift. It was carrying forty detectives
on their way home from a conference on crime. One of them had recently become
a detective inspector. He recognized the coat. It was his. He had left it in the hotel,
and it had gone missing. The thief gave the inspector his coat. The inspector
arrested him. 'It seemed a good idea at the time,' the man said. He thought himself
rather unlucky.
There are five elements that can be part of a clause. They are subject, verb, object,
complement and adverbial.
Basic clause patterns
Intransitive and transitive verbs • 8
Subject

Intransitive verb

A coach

stopped.

Subject

Transitive verb

Object

The detective

arrested

the thief.

Linking verbs • 9
Subject

Verb

Complement

The thief
The detective

was
became

rather unlucky.
an inspector.

Subject

Verb

Adverbial

The coat
The conference

was
is

over his arm.
every year.
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8 Intransitive and transitive verbs

Give, send etc • 10
Subject

Verb

Object

Object

The thief

gave

the inspector

his coat.

Call, put etc •11
Subject

Verb

Object

Complement

They
The thief

called
thought

the inspector
himself

sir.
rather unlucky.

Subject

Verb

Object

Adverbial

He

put

the coat

over his arm.

All these seven clause patterns contain a subject and verb in that order. The
elements that come after the verb depend on the type of verb: for example,
whether it is transitive or not. Some verbs belong to more than one type. For
example, think can come in these three patterns.
Intransitive (without an object):
I'm thinking.
Transitive (with an object):
Yes, I thought the same.
With object and complement:
People will think me stupid.
Extra adverbials • 12
We can always add an extra adverbial to a clause.
A man walked into a hotel.
One day a man walked casually into a hotel.
And and or • 13
We can join two phrases with and or or.
The inspector and the thief got out of the coach.
Phrases in apposition • 14
We can put one noun phrase after another.
Our neighbour Mr Bradshaw is a policeman.

8 Intransitive and transitive verbs
1

An intransitive verb cannot take an object, although there can be a prepositional
phrase after it.
The man was waiting at the side of the road.
Something unfortunate happened.
The man runs along the beach every morning.
Intransitive verbs usually express actions (people doing things) and events (things
happening).
A verb can be intransitive in one meaning and transitive in another. For example,
run is transitive when it means 'manage.
He runs his own business.

2 THE SIMPLE SENTENCE

2
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A transitive verb takes an object.
The man stole a coat.
Everyone enjoyed the conference.
The driver saw the hitch-hiker at the side of the road.
The man had no money.
Transitive verbs can express not only actions (stole) but also feelings (enjoyed),
perception (saw) and possession (had).
After some transitive verbs we can leave out the object when it would add little or
nothing to the meaning.
The man opposite was reading (a book).
We're going to eat (a meal).
A woman was driving (the coach).
We can also leave out the object after these verbs:
ask/answer (a question), draw/paint (a picture), enter/leave (a room/building),
pass/fail (a test/exam), play/win/lose (a game), practise (a skill), sing (a song),
speak (a few words), study (a subject).
The following verbs can also be without an object if the context is clear: begin,
choose, decide, hear, help, know, notice, see, start.
NOTE

There must be an object after discuss and deny.
The committee discussed the problem.
He denied the accusation.

3

Many verbs can be either transitive or intransitive.
Transitive

Intransitive

The driver stopped the coach.
He opened the door.
I broke a cup.
Someone rang the bell.

The coach stopped.
The door opened.
The cup broke.
The bell rang.

The two sentences can describe the same event. The transitive sentence has as its
subject the agent, the person who made the event happen (the driver). The
intransitive sentence describes the event but does not mention the agent.
Here are some common verbs that can be transitive or intransitive:
alter
begin
bend
boil
break
burn
change
close
cook
combine
continue
crash

develop
divide
drive
dry
end
finish
fly
freeze
hang
harden
hurt
improve

increase
join
melt
mix
move
open
pour
ring
roll
sail
separate
shake

NOTE

Raise is transitive, and rise is intransitive.
The oil companies will raise their prices.
The price of oil will rise.
For lay and lie, • 1 1 ( 2 ) Note b.

shine
shut
slide
smash
soften
sound
spread
stand
start
stop
strengthen
swing

tear
turn
weaken
unite
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9 Linking verbs

9 Linking verbs
1 Linking verb + complement
A complement is an adjective phrase or a noun phrase. A complement relates to
the subject: it describes the subject or identifies it (says who or what it is). Between
the subject and complement is a linking verb, e.g. be.
The hotel was quiet.
The thief seemed depressed.
The book has become a best-seller.
It's getting dark.
A week in the Lake District would make a nice break.
These are the most common verbs in this pattern.
+ adjective or noun phrase: appear, be, become, look, prove, remain, seem,
sound, stay
+ adjective: feel, get, go, grow, smell, taste, turn
+ noun phrase: make
There are also some idiomatic expressions which are a linking verb + complement,
e.g. burn low, come good, come true, fall asleep, fall ill, fall silent, ring true, run dry,
run wild, wear thin.
We can use some linking verbs in other patterns.
Linking:
Your garden looks nice.
Intransitive:
We looked at the exhibition.
NOTE

a After seem, appear, look and sound, we use to be when the complement is a noun phrase
identifying the subject.
The woman seemed to be Lord Melbury's secretary.
NOT The woman seemed Lord Melbury's secretary.

But we can leave out to be when the noun phrase gives other kinds of information.
The woman seemed (to be) a real expert.
For American usage, • 303(1).
b There is a special pattern where a complement occurs with an action verb, not
a linking verb.
We arrived exhausted.
He walked away a free man.
I came home really tired one evening.
We use this pattern in a very small number of contexts. We can express the same meaning
in two clauses: We were exhausted when we arrived.

2 Linking verb + adverbial
An adverbial can be an adverb phrase, prepositional phrase or noun phrase. An
adverbial after a linking verb relates to the subject. It often expresses place or time,
but it can have other meanings.
The coat was here.
The conference is every year.
The drawings lay on the table.
I'm on a diet.
Joan Collins lives in style.
The parcel went by air.
Linking verbs with adverbials are be, go, lie, live, sit, stand and stay.

2 THE SIMPLE SENTENCE
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10 Give, send etc
Verbs like give and send can have two objects, or they can have an object and an
adverbial. There are some examples in this conversation, which takes place in a
department store.
CLAIMING BACK TAX

Customer: I've bought these sweaters, and I'm taking them home to Brazil.
I understand I can claim back the tax I pay.
Clerk: That's right. Have you filled in a form?
Customer: Yes, and I've got the receipts here.
Clerk: Right. Now, when you go through British Customs, you give the customs
officer the form with the receipts.
Customer: I give the form to the Customs when I leave Britain?
Clerk: That's right. They'll give you one copy back and keep one themselves.
Customer: Uh-huh.
Clerk: Now I'll give you this envelope. You send the copy back to us in the
envelope.
Customer: I post it to you.
Clerk: That's right.
Customer: And how do I get the money?
Clerk: Oh, we send you a cheque. We'll send it off to you straight away.

1 Two objects
When the verb has two objects, the first is the indirect object and the second is the
direct object.
Indirect object
You give
the customs officer
We send
you
The man bought the woman
I can reserve
you

Direct object
the form.
a cheque.
a diamond ring.
a seat.

Here the indirect object refers to the person receiving something, and the direct
object refers to the thing that is given.

2 Object + adverbial
Instead of an indirect object, we can use a prepositional phrase with to or for.
Direct object
I give
the form
You send
the copy
The man bought a diamond ring
I can reserve
a seat
The adverbial comes after the object.

Prepositional
phrase
to the Customs.
to us.
for the woman.
for you.
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Give, send etc

3 Which pattern?
In a clause with give, send etc, there is a choice of pattern between give the customs
officer the form and give the form to the customs officer. The choice depends on
what information is new. The new information goes at the end of the clause.
I'll give you this envelope.
In the conversation Claiming back tax, this envelope is the point of interest, the
new information, so it comes at the end.
Compare the patterns in these sentences.
He left his children five million pounds.
(The amount of money is the point of interest.)
He left all his money to a dog's home.
(Who receives the money is the point of interest.)
NOTE

a The adverbial or indirect object is often necessary to complete the meaning.
He handed the receipt to the customer.
But sometimes it is not necessary to mention the person receiving something.
You'll have to show your ticket on the train.
(It is obvious that you show it to the ticket inspector.)
I'm writing a letter.
(You don't want to say who you are writing to.)
b Most verbs of speech cannot take an indirect object, but we can use a phrase with to.
The man said nothing (to the police).
But tell almost always has an indirect object. • 266
The man told the police nothing.

4 Pronouns after give, send etc
When there is a pronoun, it usually comes before a phrase with a noun.
We send you a cheque.
He had lots of money, but he left it to a dogs' home.
When there are two pronouns after the verb, we normally use to or for.
We'll send it off to you straight away.
I've got a ticket for Wimbledon. Norman bought it for me.

5 To or for?
Some verbs go with to and some with for.
He handed the receipt to the customer.
Tom got drinks for everyone.
With to: award, bring, feed, give, grant, hand, leave (in a will), lend, offer, owe, pass,
pay, post, promise, read, sell, send, show, take, teach, tell, throw, write.
With for: bring, buy, cook, fetch, find, get, keep, leave, make, order, pick, reserve,
save, spare.
NOTE

a Bring goes with either to or for.
b For meaning 'to help someone' can go with very many verbs.
I'm writing a letter for my sister. (She can't write.)

2 THE SIMPLE SENTENCE

11 Call, put etc
1 Verb + object + complement
Compare these two kinds of complement.
Subject

Subject
complement

The driver was
tired.
He
became president.

Object

Object
complement

The journey made the driver tired.
They elected
him
president.

The subject complement relates to the subject of the clause; • 9. The object
complement relates to the object of the clause. In both patterns tired relates to
the driver, and president relates to he/him.
Here are some more sentences with an object complement.
The thief thought himself rather unlucky.
They called the dog Sasha.
The court found him guilty of robbery. We painted the walls bright yellow.
I prefer my soup hot.
Here are some verbs in this pattern.
With adjective or noun phrase: believe, call, consider, declare, find, keep, leave, like,
make, paint, prefer, prove, think, want
With adjective: drive, get, hold, pull, push, send, turn
With noun phrase: appoint, elect, name, vote

2 Verb + object + adverbial
The adverbial in this pattern typically expresses place.
The man put the coat over his arm.
We keep the car in the garage.
He got the screw into the hole.
The path led us through trees.
NOTE

a Leave can come in this pattern, but forget cannot.
I left my umbrella at home. But NOT I forgot my umbrella at home.
b Lay (past: laid) comes in the same pattern as put.
The woman laid a blanket on the ground.
Lie (past: lay) is a linking verb which takes an adverbial. • 9(2)
The woman lay in the sunshine.

12 Extra adverbials
1

Look at these clause patterns.
Subject

Verb Adverbial

The conference is

every year.

Subject Verb

Object

He

the coat over his arm.

put

Adverbial

These adverbials cannot be left out. They are necessary to complete the sentence.
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13 And and or

We can add extra adverbials to any of the clause patterns.
At last a coach stopped.
The coach was carrying detectives on their way home from a conference on crime.
He had recently become a detective inspector.
The conference is every year, presumably.
At once the thief gave the inspector his coat.
He probably considered himself rather unlucky.
He casually put the coat over his arm.
These extra adverbials can be left out. They are not necessary to complete the
sentence.
For details about the position of adverbials, • 208. An extra adverbial does not
affect the word order in the rest of the sentence, and the subject-verb order stays
the same.
At last a coach stopped.
NOTE

Another extra element is the name or description of the person spoken to. As well as in
statements, it can come in questions and imperatives.
You're in trouble, my friend. Sarah, what are you doing?
Come on everybody, let's go!

13 And and or
1

We can link two or more phrases with and or or. Here are some examples with
noun phrases.
The man and the woman were waiting.
The man, the woman and the child were waiting.
Wednesday or Thursday would be all right.
Wednesday, Thursday or Friday would be all right.
And or or usually comes only once, before the last item.

2

We can use and and or with other kinds of words and phrases.
It was a cold and windy day. (adjective)
He waited fifteen or twenty minutes. (number)
The work went smoothly, quietly and very efficiently. (adverb phrase)
NOTE

a We can use two adjectives together without a linking word, e.g. a cold, windy day. • 202
b We can use two complements or two adverbials with and or or even if they are different
kinds of phrase, such as an adjective and noun phrase.
The book has become famous and a best-seller.
We can meet here or in town.
The hotel was quiet and well back from the road.

3

Compare these two sentences.
He stole a hat and a coat.
He stole a hat and coat.
In the first sentence and links two noun phrases (a hat, a coat); in the second it
links two nouns (hat, coat). The second sentence suggests that there is a link
between the two items, that they belong together.
He stole a hat and a typewriter. (not linked)
He stole a cup and saucer. (belonging together)
NOTE

a And, or (and but) can link verb phrases and also whole clauses. • 243
b For or in questions, • 31.

2 THE SIMPLE SENTENCE
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14 Phrases in apposition
Two noun phrases are in apposition when one comes after the other and both
refer to the same thing.
Everyone visits the White House, the home of the President.
Joseph Conrad, the famous English novelist, couldn't speak English until
he was 47.
When the second phrase adds extra information, we use a comma.
When the second phrase identifies the first one, we do not use a comma.
The novelist Joseph Conrad couldn't speak English until he was 4 7.
Pretty 25-year-old secretary Linda Pilkington has shocked her friends and
neighbours.
The sentence about Linda is typical of newspaper style.
We can also use apposition to add emphasis. This happens in speech, too.
The man is a fool, a complete idiot.
Other kinds of phrases can be in apposition.
The place is miles away, much too far to walk.
The experts say the painting is quite valuable, worth a lot of money.
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Statements, questions, imperatives
and exclamations
15 Summary
There are four sentence types: statement, question, imperative and exclamation.
Sentences can be positive or negative.
Main use
Statements • 16

You took a photo.

to give information

Negative statements • 17

You did not take a photo.

to give information

Questions • 18

Did you take a photo?

to ask for information

The imperative • 19

Take a photo.

to give orders

Exclamations • 20

What a nice photo!

to express feeling

Besides the basic use, each sentence type has other uses. For example, we can use
a statement to ask for information (I'd like to know all the details); a question form
can be an order or request (Can you post this letter, please?); an imperative can
express good wishes (Have a nice time).

16 Statements
1 Form
For clause patterns in a statement, • 7.

2 Use
This conversation contains a number of statements.
A PROGRAMME ABOUT WILDLIFE

Stella: There's a programme about wildlife on the telly tonight.
Adrian: Uh-huh. Well, I might watch it.
Stella: I've got to go out tonight. It's my evening class.
Adrian: Well, I'll video the programme for you.
Stella: Oh, thanks. It's at eight o'clock. BBC2.
Adrian: We can watch it together when you get back.
Stella: OK, I should be back around ten.

3 STATEMENTS, QUESTIONS, IMPERATIVES ETC
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The basic use of a statement is to give information: There's a programme about
wildlife on the telly tonight. But some statements do more than give information.
When Adrian says I'll video the programme for you, he is offering to video it. His
statement is an offer to do something, which Stella accepts by thanking him. And
We can watch it together is a suggestion to which Stella agrees.
There are many different uses of statements. Here are some examples.
Expressing approval:
You're doing the right thing.
Expressing sympathy:
It was bad luck you didn't pass the exam.
Thanking someone:
I'm very grateful.
Asking for information:
I need to know your plans.
Giving orders:
I want you to try harder.
In some situations we can use either a statement or another sentence type.
Compare the statement I need to know your plans, the question What are your
plans? and the imperative Tell me about your plans. All these are used to ask for
information.

3 Performative verbs
Some present-simple verbs express the use of the statement, the action it
performs.
Promising:
I promise to be good.
Apologizing:
It was my fault. I apologize.
Predicting: I predict a close game.
Requesting:
You are requested to vacate your room by 10.00 am.
These are performative verbs: accept, admit, advise, agree, apologize, blame,
confess, congratulate, declare, demand, deny, disagree, forbid, forgive, guarantee,
insist, object, order, predict, promise, propose, protest, recommend, refuse, request,
suggest, thank, warn.
Sometimes we use a modal verb or similar expression. This usually makes the
statement less direct and so more tentative, more polite.
Advising:
I'd advise you to see a solicitor.
Insisting: I must insist we keep to the rules.
Informing: I have to inform you that you have been unsuccessful.
Some typical examples are: must admit, would advise, would agree, must
apologize, must confess, must disagree, can guarantee, have to inform you, must
insist, must object, can promise, must protest, would suggest, must warn.
NOTE

a In general, performative verbs are fairly emphatic. I promise to be good is a more emphatic
promise than I'll be good, and 7 suggest we watch it together is more emphatic than We can
watch it together.
b Some performative verbs are formal.
I order/request you to leave the building.
I declare this supermarket open.
c With a few verbs we can use the present continuous.
Don't come too close, I warn you/I'm warning you.
We propose/We are proposing a compromise.

17 Negative statements
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17 Negative statements
1 Use
This text contains some negative statements.
FRANKENSTEIN

In 1818 Mary Shelley wrote a famous book called 'Frankenstein'. But there was no
monster called Frankenstein, as is popularly believed. Frankenstein was not the
name of the monster but the name of the person who created the monster. The
word 'Frankenstein' is often used to mean 'monster' by people who have not read
the book.
Another mistake is to talk of 'Doctor Frankenstein'. Frankenstein was never a
doctor. Mary Shelley's hero did not study medicine - he studied science and
mathematics at the university of Ingolstadt in Bavaria. There really is a place
called Ingolstadt. There is also a place called Frankenstein, which might or might
not have given the author the idea for the name.
The negative statements correct a mistaken idea, such as the idea that the monster
was called Frankenstein. In general, we use negative statements to inform
someone that what they might think or expect is not so.

2 Not with a verb
a

In the most basic kind of negative statement, not or n't comes after the (first)
auxiliary. We write the auxiliary and n't together as one word.
Some people have not read the book.
The monster wasn't called Frankenstein.
That might or might not have given the author the idea for the name.

b

There must be an auxiliary before not. In simple tenses we use the auxiliary
verb do.
I don't like horror films. NOT I like not horror films.
The hero did not study medicine. NOT The hero studied not medicine.
Be on its own also has not/n't after it.
East London is not on most tourist maps.
These shoes aren't very comfortable.

c

Look at these forms.
Positive

Negative
Full form

Negative
Short form

was called
have read
might have given
like/do like
studied/did study

was not called
have not read
might not have given
do not like
did not study

wasn't called
haven't read
mightn't have given
don't like
didn't study

We cannot use no to make a negative verb form.
The bus didn't come. NOT The bus no came.

3 STATEMENTS, QUESTIONS, IMPERATIVES ETC
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3 Not in other positions
Not can come before a word or phrase when the speaker is correcting it.
I ordered tea, not coffee.
That's a nice green. ~ It's blue, not green.
Is there a meeting today?~ Not today - tomorrow.
Not can also come before a noun phrase with an expression of quantity (many) or
before a phrase of distance or time.
Not many people have their own aeroplane.
There's a cinema not far from here.
The business was explained to me not long afterwards.
NOTE

a Instead of (= in place of) and rather than have a negative meaning. Compare:
They should build houses instead of office blocks.
They should build houses, not office blocks.
I drink tea rather than coffee.
I drink tea, not coffee.
b Not can come before a negative prefix, e.g. un, in or dis.
Beggars are a not unusual sight on the streets of London.
Not unusual = fairly usual.
c For not standing for a whole clause, e.g. 7 hope not, • 43(3).

4 Other negative words
There are other words besides not which have a negative meaning.
Meaning
no

none
no one, nobody
. nothing
nowhere
few, little
never
seldom, rarely
no longer
hardly, scarcely
neither, nor

There's no change.
The patient is no better.
No, she isn't.
We wanted tickets, but there were
none left.
I saw no one/nobody acting strangely.
I saw nothing suspicious.
There was nowhere to park.
Few people were interested.
There was little enthusiasm.
He was never a doctor.
We seldom/rarely eat out.
Mrs Adams no longer lives here.
We haven't finished. In fact, we've
hardly/scarcely started.
I can't understand this.
~ Neither/Nor can I. (= I can't either.)

not a/not any
not any
(opposite of yes)
not any
not anyone
not anything
not anywhere
not many
not much
not ever
not often
not any longer
not really, only just
not either
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17 Negative statements

NOTE

a The verbs fail, avoid, stop, prevent and deny have a negative meaning.
You have failed to reach the necessary standard.
(= You have not reached the necessary standard.)
I want to avoid getting caught in the rush hour.
A lock could stop/prevent others from using the telephone.
The player denied having broken the rules.
(= The player said he/she had not broken the rules.)
b Without has a negative meaning.
Lots of people were without a ticket.
(= Lots of people did not have a ticket.)
c For negative prefixes, e.g. unusual, disagree, • 284(2).

5 Double negatives
We do not normally use not/n't or never with another negative word.
I didn't see anyone. NOT I didn't see no one.
That will never happen. NOT That won't never happen.
We've hardly started. NOT We haven't hardly started.
In non-standard English, a double negative means the same as a single negative.
I didn't see no one. (non-standard)
(= I didn't see anyone./I saw no one.)
In standard English a double negative has a different meaning.
I didn't see no one. I saw one of my friends. (= I saw someone.)
We can't do nothing. (= We must do something.)
NOTE

We sometimes use a negative after I wouldn't be surprised if/It wouldn't surprise me if...
I wouldn't be surprised if it rained/if it didn't rain.
The speaker expects that it will rain.

6 The emphatic negative
a

We can stress not.
Frankenstein did not study medicine.
If we use the short form n't, then we can stress the auxiliary (e.g. did).
Frankenstein didn't study medicine.

b

We can use at all to emphasize a negative.
Frankenstein wasn't the name of the monster at all.
There was nowhere at all to park.
Here are some other phrases with a similar meaning.
The operation was not a success by any means.
I'm not in the least tired.
The project is not nearly complete. There is still a long way to go.
Her son's visits were far from frequent.
We can use absolutely before no and its compounds.
There was absolutely nowhere to park.
NOTE

a We can use ever with a negative word.
No one ever takes any notice of these memos.
For more details about ever and never, •211(1) Note c.
b We can use whatsoever after nothing, none, or after no + noun.
There's nothing whatsoever we can do about it.
The people seem to have no hope whatsoever.

3

c
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An adverbial with a negative meaning can come in front position for extra
emphasis. This can happen with phrases containing the negative words no, never,
neither, nor, seldom, rarely, hardly and the word only. There is inversion of subject
and auxiliary.
At no time did the company break the law.
Compare: The company did not break the law at any time.
Under no circumstances should you travel alone.
Compare: You should not travel alone under any circumstances.
Never in my life have I seen such extraordinary behaviour.
Compare: I have never seen such extraordinary behaviour in my life.
The telephone had been disconnected. Nor was there any electricity.
Compare: There wasn't any electricity either.
Seldom did we have any time to ourselves.
Compare: We seldom had any time to ourselves.
Only in summer is it hot enough to sit outside.
Compare: It's only hot enough to sit outside in summer.
The pattern with inversion can sound formal and literary, although no way is
informal.
No way am I going to let this happen.
NOTE

a A phrase with not can also come in front position for emphasis.
Not since his childhood had Jeff been back to the village.
Compare: Jeff had not been back to the village since his childhood.
b For inversion after no sooner and hardly, • 250(5).

18 Questions
This is a short introduction to questions. For more details about questions and
answers, • 2 1 .
Doctor: Where does it hurt?
Patient: Just here. When I lift my arm up.
Doctor: Has this happened before?
Patient: Well, yes, I do get a pain there sometimes, but it's never been as bad as
this.
Doctor: I see. Could you come over here and lie down, please?
The most basic use of a question is to ask for information, e.g. Where does it hurt?
~ Just here. But questions can have other uses such as requesting, e.g. Could you
come over here, please?
There are wh-questions and yes/no questions. Wh-questions begin with a
question word, e.g. where, what. In most questions there is inversion of subject
and auxiliary. • 23
Statement
It hurts just here.
This has happened before.

Question
wh-:
Where does it hurt?
yes/no: Has this happened before?
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19 The imperative

19 The imperative
1 Form
The imperative form is the base form of the verb. It is a second-person form. When
I say Come in, I mean that you should come in. The negative is do not/don't + base
form, and for emphasis we use do + base form.
Positive:
Come in.
Read the instructions carefully.
Negative:
Do not remove this book from the library.
Don't make so much fuss.
Emphatic: Do be careful.
NOTE

We can use other negative words with the imperative.
Never touch electrical equipment with wet hands. Leave no litter.

2 Use
a

The basic use of the imperative is to give orders, to get someone to do something.
The speaker expects that the hearer will obey.
Teacher (to pupils):
Get out your books, please.
Doctor (to patient):
Just keep still a moment.
Boss (to employee):
Don't tell anyone about this.
Traffic sign:
Stop.

b

But an imperative can sound abrupt. There are other ways of expressing orders.
I want you to just keep still a moment.
You must hand the work in by the weekend.
You mustn't tell anyone about this.
We often make an order less abrupt by expressing it as a request in question form.
Can you get out your books, please?
Could you just keep still a moment?
It is generally safer to use a request form, but the imperative can be used
informally between equals.
Give me a hand with these bags.
Hurry up, or we're going to be late.
NOTE

When an imperative is used to tell someone to be quiet or to go away, it usually sounds
abrupt and impolite.
Shut up. Go away - I'm busy. Get lost.

c

If a number of actions are involved, the request form need not be repeated for
every action.
Can you get out your books, please? Open them at page sixty and look at the
photo. Then think about your reaction to it.

3
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3 Other uses of the imperative
Slogans and advertisements:
Save the rainforests.
Visit historic Bath.
Suggestions and advice:
Why don't you spend a year working before you go to college? Take a year off from
your studies and learn something about the real world.
Warnings and reminders:
Look out! There's a car coming.
Always switch off the electricity first.
Don't forget your key.
Instructions and directions:
Select the programme you need by turning the dial to the correct number. Pull out
the knob. The light will come on and the machine will start.
Go along here and turn left at the lights.
Informal offers and invitations:
Have a chocolate.
Come to lunch with us.
Good wishes:
Have a nice holiday. Enjoy yourselves.
NOTE

Have a chocolate. = Would you like a chocolate?
Have a nice holiday. = I hope you have a nice holiday.

4 Imperative + question tag
After an imperative we can use these tags: will you? won't you? would you?
can you? can't you? could you?
a

We can use a positive tag after a positive imperative.
Teacher:
Get out your books, will/would/can/could you?
The meaning is the same as Will you get out your books? but the pattern with the
tag is more informal.
A negative tag expresses greater feeling.
Doctor:
Keep still, won't/can't you?
This suggests that the doctor is especially anxious that the patient should keep still,
or annoyed because the patient cannot keep still.

b

In warnings, reminders and good wishes, the tag is won't you? after a positive
imperative and will you? after a negative.
Have a nice holiday, won't you?
Don't forget your key, will you?
In offers and invitations the tag is will you? or won't you?
Have a chocolate, will/won't you?
These tags make the sentences more emphatic.
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5 The imperative with a subject
We can mention the subject you when it contrasts with another person.
I'll wait here. You go round the back.
You can also make an order emphatic or even aggressive.
You be careful what you're saying.
NOTE

a A few other phrases can be the subject.
All of you sit down! Everyone stop what you're doing.
b The negative don't comes before the subject.
Don't you talk to me like that.

6 Let
a

Let's (= let us) + base form of the verb expresses a suggestion.
It's a lovely day. Let's sit outside.
Let's have some coffee (,shall we?).
Let's suggests an action by the speaker and the hearer. Let's sit outside means that
we should sit outside.
The negative is let's not or don't let's, and for emphasis we use do let's.
Negative: Let's not waste any time./Don't let's waste any time.
Emphatic: Do let's get started. We've wasted enough time already.
NOTE

a For American usage, • 303(3).
b The long form is formal and old-fashioned.
Let us give thanks to God.

b

Let me means that the speaker is telling him/herself what to do.
Let me think. Where did I put the letter?
Let me see what's in my diary.
Let me explain.
Let me think means 'I'm going to think./Give me time to think.'
NOTE

Let can also have the meaning 'allow'.
Oh, you've got some photos. Let me see./May I see?

c

After let we can put a phrase with a noun.
Let the person who made this mess clean it up.
Let the voters choose the government they want. Let them decide.
Let them decide means 'they should decide'.
NOTE

There are two special sentence patterns with a similar meaning to the imperative. Both the
subjunctive and may can express a wish.
God save the Queen.
May your dreams come true.
These patterns are rather formal and used only in limited contexts.
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7 Overview: imperative forms
Person

Positive

Negative

Emphatic

Let's not
play/
Don't let's play here.

Do let's play soon.

FIRST

Singular
Plural

Let me play a record.
Let's play tennis.

SECOND

+ subject

Play fair.
You play the piano
now.

THIRD

Let the music play.

Don't play that record. Do play a record.
Don't you play that
silly game.

20 Exclamations
An exclamation is a sentence spoken with emphasis and feeling. We often use a
pattern with how or what.

1 How and what
Compare these patterns.
Question:
How warm is the water?
Exclamation:
How warm the water is!
The exclamation means that the water is very warm. It expresses the speaker's
feeling about the degree of warmth.
After how there can be an adjective or adverb.
How lucky you are!
How quickly the time passed!
How can also modify a verb.
How we laughed!
After what there can be a noun phrase with a/an or without an article.
What a journey we had!
What idiots we've been!
The noun phrase often has an adjective.
What a stupid mistake you made!
What lovely flowers these are!
An exclamation can also be just a phrase with how or what.
How lucky!
What a journey!
What lovely flowers!

2 Other exclamations
Any phrase or short sentence can be an exclamation.
Oh no!
Lovely!
You idiot!
Stop!
Look out!
Oh, my God!
There is usually a greater rise or fall of the voice than in other types of sentences.
In writing we use an exclamation mark (!).

3 Exclamations with a negative question form
Some exclamations have the form of a negative question. The voice rises then falls.
Aren't you lucky! (= How lucky you are!)
Didn't we laugh! (= How we laughed!)
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Questions and answers
21 Summary
The use of questions • 22
We use questions to ask for information and also for requests, suggestions,
offers etc.

Inversion in questions • 23
In most questions there is inversion of the subject and auxiliary.
Statement: You have written a letter.
Question: Have you written a letter?

Yes/no questions and wh-questions • 24
These are the two main kinds of question.
yes/no: Have you written a letter?
wh: What have you written?

Wh-questions: more details • 25
A question word can be subject, object, complement or adverbial. Who can be
subject or object.
Who told you? (subject)
Who did you tell? (object)

Question words: more details • 26
A question word can also be a determiner.
What/Which day are they coming?
The choice of what or which depends on the number of possible answers.
We can use how on its own or before an adjective or adverb.
How did you find out?
How far is it to Newcastle?
We can modify a question word.
Why exactly do you need this information ?
OVERVIEW:

question words • 27

Question phrases • 28
We can form question phrases with what and how.
What time is your train?
How much does it cost?
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Answering questions • 29
Most answers to questions can be just a word or phrase.
What are you writing? ~ A letter to Kate.
We often use a short answer with yes or no.
Have you written the letter? ~ Fes, I have.
Negative questions • 30
A question can be negative.
Haven't you answered the letter yet?
Questions with or • 31
We can use or in a question.
Are you sending a card or a letter?
Questions without inversion • 32
In informal conversation a question can sometimes have the same word order
as a statement.
You've written a letter?
Indirect questions • 33
We can ask an indirect question.
I'd like to know what you've written.
Question tags • 34
We can add a question tag to a statement.
You've answered the letter, haven't you?
Echo questions and echo tags • 35
We can use an echo question or echo tag to react to a statement.
I've written the letter. ~ Oh, have you?

22 The use of questions
BUYING A TRAIN TICKET

Travel agent: Can I help you?
Customer: Do you sell rail tickets?
Travel agent: Yes, certainly.
Customer: I need a return ticket from Bristol to Paddington.
Travel agent: You're travelling when?
Customer: Tomorrow.
Travel agent: Tomorrow. That's Friday, isn't it? And when are you
coming back?
Customer: Oh, I'm coming back the same day.
Travel agent: Are you leaving before ten o'clock?
Customer: It's cheaper after ten, is it?
Travel agent: Yes, it's cheaper if you leave after ten and return after six o'clock.
Customer: What time is the next train after ten?
Travel agent: Ten eleven.
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23 Inversion in questions

Customer: Oh, fine. Could you tell me how much the cheap ticket is?
Travel agent: Twenty-one pounds.
Customer: Can I have one then, please?
1

The most basic use of a question is to ask for information.
What time is the next train?~ Ten eleven.

2

But we can use questions in other ways, such as getting people to do things.
This happens especially with modal verbs, e.g. can, shall.
Requesting:
Can I have one then, please?
Making suggestions:
Shall we take the early train?
Offering:
Can I help you?
Asking permission:
May I take one of these timetables?

3

There are also 'rhetorical questions', which do not need an answer.
What do you think will happen?~ Who knows?
You're always criticizing me, but have I ever criticized you?
Fancy meeting you here. It's a small world, isn't it?
NOTE

A question can be answered by the person who asks it.
What is the secret of United's success? Manager Terry Clark believes that it is the players'
willingness to work for each other and for the team.

23 Inversion in questions
1

In most questions there is inversion of the subject and auxiliary.
Statement

Question

You are leaving today.
The train has got a buffet.
We can sit here.

Are you leaving today?
Has the train got a buffet?
Where can we sit?

If there is more than one auxiliary verb (e.g. could have), then only the first one
comes before the subject.

2

Statement

Question

I could have reserved a seat.

Could I have reserved a seat?

In simple tenses we use the auxiliary verb do.
Statement
You like train journeys.
Ox: You do like train journeys.
They arrived at six.
Or: They did arrive at six.

Question
Do you like train journeys?
Did they arrive at six?

4 QUESTIONS AND ANSWERS
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Be on its own as an ordinary verb can also come before the subject.
Statement

Question

The train was late.
My ticket is somewhere.

Was the train late?
Where is my ticket?

For short questions, • 38(3).
I thought something might go wrong. ~ And did it?~ I'm afraid so.
For questions without the auxiliary and you, • 42(2).
Leaving already? (= Are you leaving already?)

24 Yes/no questions and wh-questions
1

Ayes/no question can be answered yes or no.
Do you sell rail tickets? ~ Yes, we do./Certainly.
Will I need to change? ~ No, it's a direct service./I don't think so.
The question begins with an auxiliary (do, will).

2

A wh-question begins with a question word.
When are you going?
What shall we do?
How does this camera work?
There are nine question words: who, whom, what, which, whose, where, when, why
and how. For an overview, • 27.
For intonation in yes/no and wh-questions, • 54(2b).

25 Wh-questions: more details
1

A question word can be subject, object, complement or adverbial. Compare the
positive statements (in brackets).
Subject:
Who can give me some help?
(Someone can give me some help.)
Object:
What will tomorrow bring?
(Tomorrow will bring something.)
Complement:
Whose is this umbrella?
(This umbrella is someone's.)
Adverbial:
When are you coming back?
(You are coming back some time.)
Where is this bus going?
(This bus is going somewhere.)
Why did everyone laugh?
(Everyone laughed for some reason.)
When a question word is the subject, there is no inversion. The word order is the
same as in a statement.
Who can give me some help?
But when a question word is the object, complement or adverbial (not the subject),
then there is inversion of the subject and auxiliary. For details, • 23.
What will tomorrow bring?
Whose is this umbrella?
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25 Wh-questions: more details

NOTE

a A question can sometimes be just a question word. • 40
I'm going to London. ~ When?
b A question word can be part of a sub clause.
What did you think I said? (You thought I said something.)
When would everyone like to leave? (Everyone would like to leave some time.)
c A question can have two question words.
When and where did this happen?
Who paid for what?

2

Compare who as subject and object of a question.
Subject:
Who invited you to the party? ~ Laura did.
(Someone invited you.)
Object:
Who did you invite to the party? ~ Oh, lots of people.
(You invited someone.)

Who saw the detective?
(Someone saw him.)

Who did the detective see?
(He saw someone.)

Here are some more examples of question words as subject.
What happens next?
Which came first, the chicken or the egg?
Who is organizing the trip?
Which biscuits taste the best?
Whose cat has been run over, did you say?
How many people know the secret?
3

A question word can also be the object of a preposition.
Who was the parcel addressed to?
(The parcel was addressed to someone.)
Where does Maria come from?
(Maria comes from somewhere.)
What are young people interested in these days?
(Young people are interested in something these days.)
In informal questions, the preposition comes in the same place as in a statement
(addressed to, come from). But in more formal English it can come before the
question word.
To whom was the parcel addressed?
On what evidence was it decided to make the arrest?
NOTE

a For who and whom, • 26(3).
b Since comes before when even in informal English.
Since when has this area been closed to the public?
This often expresses surprise. A question with How long... ? is more neutral.

4
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26 Question words: more details
1 What, which and whose before a noun
These question words can be pronouns, without a noun after them.
What will be the best train?
There are lots of books here. Which do you want?
Whose was the idea?
They can also be determiners, coming before a noun.
What train will you catch? (You will catch a train.)
Which books do you want? (You want some of the books.)
Whose idea was it? (It was someone's idea.)
Which can come before one/ones or before an of-phrase.
Which ones do you want?
Which of these postcards shall we send to Angela?

2 The use of who, what and which
Who always refers to people. Which can refer to people or to something not
human. What refers mostly to something not human, but it can refer to people
when it comes before a noun.
Human

Non-human

Who is your maths teacher?
Which teacher do you have?
What idiot wrote this?

Which supermarket is cheapest?
What book are you reading?
What do you do in the evenings?

Who is a pronoun and cannot come before a noun or before an of-phrase.
NOT Who teacher do you have? and NOT Who of the teachers do you have?
There is a difference in meaning between what and which.
What do you do in your spare time?
What sport do you play?
Which is the best route?
Which way do we go now?
We use what when there is an indefinite (and often large) number of possible
answers. We use which when there is a definite (and often small) number of
possible answers. What relates to the indefinite word a, and which to the definite
word the.
What sport...?

(a sport)

(Tennis, or golf, or football, or...)
Which way...?
(Right or left?)

(one of the ways)

The choice of what or which depends on how the speaker sees the number of
possible answers. In some contexts either word is possible.
What newspaper/Which newspaper do you read?
What parts/Which parts of France have you visited?
What size/Which size do you take?
NOTE

We can use what to suggest that there are no possible answers.
Why don't you invite a few friends? ~ What friends? I haven't got any friends.
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26 Question words: more details

3 Who and whom
When who is the object, we can use whom instead.
Who/Whom did you invite?
Whom is formal and rather old-fashioned. Who is more common in everyday
speech.
When who/whom is the object of a preposition, there are two possible patterns.
Who were you talking to?
To whom were you talking?
The pattern with whom is formal.

4 How
a

How can express means or manner.
How do you open this bottle? (You open this bottle somehow.)
How did the children behave? (The children behaved well/badly.)

b

When it expresses degree, how can come before an adjective or adverb.
How wide is the river? (20 metres/30 metres wide?)
How soon can you let me know? (very soon/quite soon?)
For question phrases with how, • 28.

c

We also use how as an adjective or adverb in friendly enquiries about someone's
well-being, enjoyment or progress.
How are you? ~ Fine, thanks.
How did you like the party?— Oh, it was great.
How are you getting on at college? ~ Fine, thanks. I'm enjoying it.
NOTE

What... like? asks a b o u t quality. Sometimes it h a s a very similar m e a n i n g to How...?

How was the film?/ What was the film like?
But What... like? does not refer to well-being.
How's your brother? ~ Oh, he's fine, thanks.
What's your brother like? ~ Well, he's much quieter than I am.
What does your brother look like? ~ He's taller than me, and he's got dark hair.

5 A special pattern with why
Why (not) can come before a noun phrase or a verb.
Why the panic? (= What is the reason for the panic?)
Look at our prices - why pay more? (= Why should you pay more?)
Why not stay for a while? (= Why don't you stay for a while?)

6 Modifying a question word
a

We can use an adverb to modify a question word or phrase.
When exactly are you coming back?
Just what will tomorrow bring?
About how many people live here?

b

Else has the meaning 'other'.
What else should I do? (= What other things ... ?)
Who else did you invite? (= What other people ... ?)

4 QUESTIONS AND ANSWERS

c
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We can emphasize the question by using on earth.
What on earth will tomorrow bring?
We can also use ever.
What ever/Whatever can the matter be?
How ever/However did you manage to find us?
Who ever/Whoever invited that awful man?
This means that the speaker has no idea what the answer is. The emphasis often
expresses surprise. The speaker is surprised that someone invited that awful man.

27 Overview: question words
Question
word

Example

who, whom Who won?
what
What happened?
What sport(s)?
which
Which is/are best?

whose
where
when
why
how

Word class

Positive expression

pronoun
pronoun
determiner
pronoun

someone
something
a sport, some sports
one of them,
some of them
one of the sports,
some of the sports
someone's
someone's
somewhere
some time
for some reason
somehow

Which sport(s)?

determiner

Whose was the idea?
Whose idea was it?
Where shall we go?
When did it happen?
Why are you here?
How do you open it?
How did they behave?
How wide is it?
How are you?

pronoun
determiner
adverb of place
adverb of time
adverb of reason
adverb of means
adverb of manner
adverb of degree
adjective

28 Question phrases
What and how can combine with other words to form phrases.
1

What can come before a noun.
What time is the next train?~ Ten eleven.
What colour shirt was he wearing? ~ Blue, I think.
What kind of/type of/sort of computer have you got? ~ Oh, it's just
a desktop machine.
What make is your car? ~ It's a BMW.
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29 Answering questions

2 We use what about/how about to draw attention to something or to make a
suggestion.
What about/How about all this rubbish? Who's going to take it away?
What about/How about some lunch? ~ Good idea.
3

How can come before an adjective or an adverb.
How old is this building? ~ About two hundred years old.
How far did you walk? ~ Miles.
How often does the machine need servicing? ~ Once a year.
How long can you stay? ~ Not long, I'm afraid.
It can also come before many or much.
How many people live in the building? ~ Twelve.
How much is the cheap ticket? ~ Fifteen pounds seventy-five.
NOTE

How come is an informal phrase meaning 'why'. There is no inversion.
How come all these papers have been left here?~ I'm in the middle of sorting them out.

29 Answering questions
1 How long is an answer?
Some questions you can answer in a word or phrase, but others need to be
answered in one or more complete sentences. Here are some examples from real
conversations.
Didn't you hear about the bank robbery? ~ No.
I've got a hat. ~ What colour? ~ Brown.
Do you like school? ~ Yes, I do. It's OK.
You haven't got central heating? ~ No, we haven't.
How long do you practise? ~ About half an hour.
Why did you sell the car? ~ It was giving me too much trouble. I was spending
more money on it than it was worth spending money on.
How is Lucy? ~ She's a lot better now. In fact I think she'll be back at school
next week.
It is usually enough to give the relevant piece of information without repeating all
the words of the question. There is no need to say No, I didn't hear about the bank
robbery, or The hat is brown in answer to these questions.
NOTE

a We can repeat the words of the question to give emphasis, e.g. when we deny something.
Did you break this glass? ~ No, I did not break that glass.
b There is not always a direct grammatical link between a question and answer. The
important thing is that the information is relevant.
What time will you be home? ~ Well, these meetings go on a long time.
Here the questioner would realize that the meeting going on a long time means that 'I will
be home late',
c The hearer may be unable or unwilling to answer.
What's your favourite subject? ~ I haven't really got a favourite subject.
Are you a member of this club?~ Why do you ask?
Where are my keys? ~You ought to know where they are.

4 QUESTIONS AND ANSWERS

2 Yes/no short answers
a

We can sometimes answer with a simple yes or no, but English speakers often use a
short answer like Yes, I do or No, we haven't. A short answer relates to the subject
and auxiliary in the question. The patterns are yes + pronoun + auxiliary and no +
pronoun + auxiliary + n't.
Positive
Is it raining? ~
Have you finished? ~
Can we turn right here?

Yes, it is.
Yes, I have.
~ Yes, we can.

Negative
No, it isn't.
No, I haven't.
No, we can't.

b

In simple tenses we use the auxiliary do.
Do you play the piano? ~ Yes, I do. (NOT Yes I play.)
Did Roger cut the grass ~ No, he didn't.

c

In these examples the question has be on its own, as an ordinary verb.
Is the chemist's open today? ~ No, it isn't.
Are you warm enough? ~ Yes, I am, thanks.

d

We very often add relevant information or comment after a simple yes or no or
after the short answer.
Were you late? ~ Yes, I missed the bus.
Were you late? ~ Yes, I was, I missed the bus.
Did Carl find his wallet? ~ No, unfortunately.
Did Carl find his wallet? ~ No, he didn't, unfortunately.
In some contexts yes/no or a short answer on its own can sound abrupt and not
very polite.
We can sometimes use another phrase instead of yes or no.
Were you late? ~ I'm afraid I was./Of course I wasn't.

e

In a negative short answer the strong form not is formal or emphatic.
Was the scheme a success? ~ No, it was not. It was a complete failure.

f

We can also use a short answer to agree or disagree with a statement.
Agreeing:
These shirts are nice. ~ Yes, they are.
The weather doesn't look very good. ~ No, it doesn't.
Disagreeing: I posted the letter. ~ No, you didn't. It's still here.
We can't afford a car. ~ Yes, we can, if we buy it on credit.
We often use a tag after the short answer.
These shirts are nice. — Yes, they are, aren't they?

3 Requests, offers, invitations and suggestions
a

We cannot usually answer these with just a short answer.
Can I borrow your pen, please? ~ Sure./Of course.
Would you like a chocolate? ~ Yes, please. Thank you.
Would you like to come to my party? ~ Yes, I'd love to. Thank you very much.
Shall we have some lunch? ~ Good idea./Yes, why not?
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30 Negative questions

A negative answer to a request or invitation needs some explanation.
Can I borrow your pen ? — Sorry, I'm using it to fill this form in.
Would you like to come to my party on Saturday? — I'm sorry. I'd like to, but I'm
going to be away this weekend.
A short answer (e.g. No, you can't) would sound very abrupt and impolite.

4 Short answers to wh-questions
a

When the question word is the subject, we can use a short answer with
a subject + auxiliary.
Who's got a hair drier? ~ Neil has.
Who filled this crossword in? ~ I did.
Which shoes fit best? ~ These do.

b

We can leave out the auxiliary.
Who's got a hair drier? ~ Neil.
Who filled this crossword in? ~ Me. • 184(1b)

30 Negative questions
MY PHONE IS OUT OF ORDER

Claire: I'll tell you more when I see you next week.
Anna: Can't you ring me?
Claire: No, unfortunately. My phone's still out of order.
Anna: Haven't they repaired it yet?
Claire: No. It's an awful nuisance. It's over a week now.
Anna: Why don't you refuse to pay your bill?
Claire: That wouldn't make any difference, I don't expect.
Anna: Isn't there a rule? Don't they have to repair it within a certain period?
Claire: I don't know. Anyway, it's not working.

1 Use
a

A negative yes/no question often expresses surprise.
Can't you ring me?
Haven't they repaired your phone?
The context suggests that the negative is true (they haven't repaired the phone).
Claire has already explained that it is out of order. But Anna is surprised at this.
She thinks they should have repaired it.

b

A negative question can be a complaint.
Can't you be quiet? I'm trying to concentrate.
This means that you should be quiet.
A negative question with why can also express surprise or a complaint.
Why haven't they repaired it?
Why can't you be quiet?

c

We can use Why don't/doesn't... ? for suggestions and Why didn't... ?to criticize.
Why don't we take a break now? I'm tired.
Why didn't you tell me this before? You should have told me.

4 QUESTIONS AND ANSWERS
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We can use why not + verb instead of Why don't you... in a suggestion.
Why not use your credit card?
d

Negative questions with who, what and which usually request information.
Who hasn't returned this library book?
What can't you understand?
Which of the guests doesn't eat meat?

e

We can use a negative question to ask the hearer to agree that something is true.
Didn't I see you on television last night?
The meaning is similar to a tag question with a rising intonation. • 34(3)
I saw you on television last night, didn't I?
NOTE For a negative question form in exclamations, e.g. Wasn't that fun! • 20(3).

2 Form
a

We make a question negative by putting n't after the auxiliary.
Haven't you finished yet? NOT Have not you finished yet?
Why doesn't the government take action?
NOTE

The negative of am I is aren't I.
Why aren't I getting paid for this?

b

In more formal English not comes after the subject.
Have you not finished yet?
Why does the government not take action?

c

If the question word is the subject, n't or not comes after the auxiliary.
Who hasn't returned/has not returned this library book?

d

We can use other negative words.
Are you never going to finish? Why does the government take no action?
NOTE

In informal speech the question can be without inversion.
You haven't finished yet?

3 Yes/no answers
The answer no agrees that the negative is true. The answer yes means that the
positive is true.
Haven't they repaired it yet? ~ No, it's an awful nuisance.
~ Yes, they did it yesterday.

31 Questions with or
1

A question can contain two or more alternative answers. The word or comes
before the last alternative.
Are you coming back today or tomorrow? ~ Today.
Did you speak to a man or a woman? ~ It was a woman.
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33 Indirect questions

When are you coming back, today or tomorrow?
Who did you speak to, a man or a woman?
Were you running or jogging?
The voice rises for the first alternative, and then it falls after or.
Shall we take a & bus or a ( taxi?
NOTE

This question does not contain alternative answers.
Have you got any brothers or sisters? ~ Yes, I've got two sisters.
Here brothers or sisters is spoken as one phrase.

2

Or can link two clauses.
Are you coming back today, or are you staying overnight? ~ I'm coming back today.
The second alternative can be the negative of the first.
Are you coming back today or aren't you/or not? ~ Yes, I am.
This emphasizes the need for a yes/no answer and can sound impatient.

32 Questions without inversion
In informal conversation a question can sometimes have the same word order as
in a statement. The question has a rising intonation.
The machine gives change? ~ No, it doesn't.
You're travelling tomorrow?~ Yes.
The car is blue?~ That's right.
The car is what colour? ~ Blue.
They went which way?~ That way.
We use this kind of question only when it follows on from what was said before.
I need a return ticket to Paddington. ~ You're travelling when?~ Tomorrow.
NOTE

For echo questions, • 35(1).
I'm travelling tomorrow. ~ You're travelling when?

33 Indirect questions
We can ask a question indirectly by putting it into a sub clause beginning with a
question word or with if/whether. This makes the question sound less abrupt,
more tentative.
We need to know what the rules are.
Can I ask you how much you're getting paid for the job?
Could you tell me where Queen Street is, please?
I'm trying to find out who owns this building.
Do you know when the train gets in?
I was wondering if/whether you could give me a lift.
There is no inversion of the subject and auxiliary in the sub clause.
NOT We need to know what are the rules.
For question word + to-infinitive, • 125.
Could you tell me how to get there?
NOTE If the main clause is a statement (We need to know), then there is no question mark.

4 QUESTIONS AND ANSWERS
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34 Question tags
COAL FIRES

Gary: It's colder today, isn't it?
Brian: Yes, it's not very warm, is it? I shall have to light the fire soon.
Gary: Oh, you have coal fires, do you?
Brian: Yes. We don't have central heating. You have central heating, don't you?
Gary: Yes, we do. But coal fires are nice, aren't they? More comforting than a
radiator.
Brian: Yes, but they're a lot more work than just switching on the heating. We
keep talking about getting central heating put in.
Gary: I suppose coal fires aren't very convenient, are they?
Brian: They certainly aren't.

1 Form
a

A tag relates to the subject and auxiliary of the main clause. The structure of a
negative tag is auxiliary + n't+ pronoun, e.g. isn't it.
It's raining, isn't it?
You've finished, haven't you?
We can go now, can't we?

b

In simple tenses we use the auxiliary verb do.
Louise works at the hospital, doesn't she?
You came home late, didn't you?

c

In these examples the main clause has be on its own, as an ordinary verb.
It's colder today, isn't it?
The sausages were nice, weren't they?

d

A positive tag is like a negative one, but without n't.
It isn't raining, is it?
You haven't finished, have you?
NOTE The form of question tags
a We can use the subject there in a tag.
There were lots of people at the carnival, weren't there?
But we do not use this, that, these or those in the tag. We use it or they instead.
That was lucky, wasn't it?
Those are nice, aren't they?
b After I am... the tag is aren't I.
I'm late, aren't I?
c After a subject such as everyone, someone etc, we use they in a tag.
Anyone could just walk in here, couldn't they?
d In more formal English, not can come after the pronoun.
Progress is being made, is it not?
e We can use don't you think when asking someone's opinion.
These pictures are good, don't you think?
f In informal English we can use yes, no, right and OK as tags. Right and OK are more
common in the USA. • 303(4)
These figures are correct, yes?
You like London, no?
I'll be outside the post office, right?
We're going to start now, OK ?
But as a general rule learners should not use these tags. Often a tag like aren't they or
don't you is better.

34 Question tags
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2 Overview: patterns with tags
There are three main patterns.

PATTERN A
PATTERN B
PATTERN C

Statement

Tag

Positive
Negative
Positive

Negative
Positive
Positive

It's your birthday, isn't it?
It isn't your birthday, is it?
It's your birthday, is it?

3 Pattern A: positive statement + negative tag
This kind of tag asks the hearer to agree that the statement in the main clause is
true. It is sometimes obvious that the statement is true. For example, in the
conversation both speakers know that it is colder today. The tag (isn't it) is not
really a request for information but an invitation to the hearer to continue the
conversation.
It's difficult to find your way around this building, isn't it?~ Yes, I'm always
getting lost in here.
That was fun, wasn't it?~ Yes, I really enjoyed it.
When the statement is clearly true, then the speaker uses a falling intonation on
the tag.
It's cold, \ isn't it?
But when the speaker is not sure if the statement is true, then the tag is more like a
real question, a request for information. The speaker's voice rises on the tag.
You have central heating, & don't you? ~ Yes, we do.
We're going the right way, & aren't we?~ I hope so.
NOTE

Sometimes a tag with a rising intonation can express surprise.
They have central heating, don't they? Everyone has central heating nowadays.
The speaker is surprised at the idea that someone might have no central heating. The
meaning is similar to a negative question: Don't they have central heating? • 30

4 Pattern B: negative statement + positive tag
The use is mostly the same as for Pattern A. Compare It's colder, isn't it? and It's not
so warm, is it? As in Pattern A, the voice falls or rises depending on how sure the
speaker is that the statement is true.
We can also use Pattern B in a tentative question or request.
You haven't heard the exam results, have you? ~ No, sorry, I haven't.
You couldn't lend me ten pounds, could you? ~ Yes, OK.
We can also use Pattern B to express disapproval.
You haven't broken that clock, have you? ~ No, of course I haven't.
You aren't staying in bed all day, are you?
This means 'I hope you aren't staying in bed all day.'
NOTE

A negative statement can have a negative word other than not.
We've had no information yet, have we?

4

QUESTIONS AND ANSWERS
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5 Pattern C: positive statement + positive tag
Pattern C also asks the hearer to agree that the statement is true. It also suggests
that the speaker has just learnt, realized or remembered the information. Look at
this example from the conversation Coal fires.
I shall have to light the fire soon. ~ Oh, you have coal fires, do you?
The positive tag means that the information is new to Gary. He has just realized
from Brian's words that Brian has coal fires. The meaning is the same as 'So you
have coal fires'. Here are some more examples.
I can't help you just at the moment. ~ You're busy, are you? ~ Very busy, I'm
afraid.
Annabelle is out in her new sports car. ~ Oh, she's bought one, has she? ~ Yes, she
got it yesterday.
Compare patterns A and C.
We can't move this cupboard. ~ It's heavy, isn't it?
(I already know that it is heavy.)
We can't move this cupboard. ~ It's heavy, is it?
(I have just learnt from your words that it is heavy.)

6 Tags with the imperative and let's
Pass me the salt, will/would/can/could you? • 19(4)
Let's have a rest now, shall we?

35 Echo questions and echo tags
1 Echo questions
We can use an echo question when we do not understand what someone says to
us, or we find it hard to believe.
I often eat bits of wood. ~ What do you eat?/You eat what?
My father knew Ronald Reagan. ~ Who did he know?/He knew who?
Did you see the naked lady? ~ Did I see the what?
The second speaker is asking the first to repeat the important information.
These questions can usually be with or without inversion. They are spoken with a
rising intonation on the question word.
& What have they done?
They've done & what?
NOTE

a The question word what on its own can be an echo question or an exclamation.
I often eat bits of wood. ~ What?/What!
b We can use a yes/no question to check that we heard correctly.
I often eat bits of wood. ~ You eat bits of wood?
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35 Echo questions and echo tags

2 Echo tags
We form an echo tag like an ordinary question tag. • 34(1). A positive statement
has a positive tag, and a negative statement has a negative tag. (But • Note c.)
We're moving house soon. ~ Oh, are you?
Max played the part brilliantly. ~ Did he really?
The boss isn't very well. ~ Isn't she?
My brothers can't swim. ~ Can't they?
These tags express interest in what someone has just said. Oh, are you? means 'Oh,
really?' The voice usually rises.
Oh, & are you?
Did he & really?
But if the voice falls, this means that the speaker is not interested. • 54(2c)
NOTE

a An echo tag is sometimes without inversion.
We're moving house soon. ~ You are?
b After a positive statement, there can be a short statement + echo tag.
We're moving house soon. ~ You are, are you?
Max played the part brilliantly. ~ He did, did he?
Like a simple echo tag, this also expresses interest. Although the information is new, there
is a suggestion that it was expected: You are, are you? I thought so. But if the short
statement contradicts the previous sentence, this expresses surprise or even disbelief.
We're moving house soon. ~ You aren't, are you?
My brothers can't swim. ~ They can, can't they?
c We can use a negative tag in reply to a positive statement. This expresses agreement.
Max played the part brilliantly. ~ Yes, didn't he?
It's a lovely day. ~ It is, isn't it?
That was fun. ~ Yes, wasn't it?
The information is already known; both speakers saw Max playing the part.
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5
Leaving out and replacing words
36 Summary
Avoiding repetition • 37
We sometimes leave out or replace words to avoid repeating them. The meaning
must be clear from the context.
Leaving out words after the auxiliary • 38
Have you seen the film? ~ Yes, I have.
Leaving out an infinitive clause • 39
We didn't get the job finished, although we were hoping to.
Leaving out words after a question word • 40
This photo was taken years ago. I forget where.
Leaving out the verb • 41
Adrian chose a steak and Lucy spaghetti.
Leaving out words at the beginning of a sentence • 42
Enjoying yourself? (= Are you enjoying yourself?)
Patterns with so, neither etc • 43
I've seen the film. ~ So have I.
We were hoping to finish the job, but we didn't manage to do so.
Have you seen the film?~ Yes, I think so.
You're in this photo, look. ~ Oh, so I am.
The economy is healthy now, but will it remain so?
Some other ways of avoiding repetition • 44
We need some matches. Have we got any?
I saw the film, but I didn't like it.
Special styles • 45
Words can be left out in special styles: in labels, newspaper headlines, instructions
and postcards, and in note style.
NOTE For patterns with a predicative adjective, e.g. although tired, • 199(5c).
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38 Leaving out words after the auxiliary

37 Avoiding repetition
1

We sometimes leave out a word or phrase, or we replace it by another word such as
a pronoun. Here is part of a real conversation in a shop.
CHOOSING A JACKET

Assistant: There's this rather nice rose pink, or two or three nice blues, burgundy,
and here is one that's a very nice colour. I can show it to you in the daylight. And
this one runs at sixty-nine ninety-five.
Customer: Are they all the same price?
Assistant: Yes. These are cotton, the best cotton one can get. The best quality. And
also a very nice green - I'm afraid I haven't the size fourteen.
Customer: It's a nice colour though.
(from M. Underwood and P. Barr Listeners)

When the customer went into the shop, she asked to look at jackets. While she and
the assistant are looking at the jackets, there is no need to repeat the word jacket. It
is clear from the situation what the topic of the conversation is.
... and here is one that's a very nice colour. (= here is a jacket...)
I can show it to you in the daylight. (= ... show the jacket...)

These are cotton. (= These jackets are ...)
2

But we sometimes repeat things for emphasis.
There's this rather nice rose pink, or two or three nice blues, burgundy, and here is
one that's a very nice colour.
These are cotton, the best cotton one can get.
The assistant wants to emphasize that the colours are all nice and that the material
is cotton.
Repeating words in conversation can sometimes make things easier to express and
to understand. • 53(1a)

3

Sometimes the words that are left out or replaced come later, not earlier.
If you want to, you can pay by credit card.
(= If you want to pay by credit card,...)
After she had had a cup of tea, Phyllis felt much better.
(= After Phyllis had had...)
Here she refers forward to Phyllis, which comes later in the sentence.

38 Leaving out words after the auxiliary
1

A sentence can end with an auxiliary if the meaning is clear from the context.
I'm getting old. ~ Yes, I'm afraid you are.
Kate hadn't brought an umbrella. She was pleased to see that Sue had.
I don't want to answer this letter, but perhaps I should.
Can you get satellite TV? We can.
If the verb is in a simple tense, we use a form of do.
I don't enjoy parties as much as my wife does.
We can also end a sentence with the ordinary verb be.
It's a nice colour. At least, I think it is.

5 LEAVING OUT AND REPLACING WORDS
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The stress can be on the auxiliary or the subject, whichever is the new information.
Yes, I'm afraid you 'are. (emphasis on the fact)
She was pleased to see that 'Sue had. (emphasis on the person)
NOTE The auxiliary cannot be a short form or weak form.
NOT She was pleased to see that Sue'd-.

2

Usually everything after the auxiliary is left out.
I'm getting old. ~ Yes, I'm afraid you are.
After are we leave out getting old. But there are some exceptions to this.

a

We do not leave out not/n't.
What did you have for breakfast? ~ I didn't. I'm not eating today.

b

Sometimes we have to use two auxiliary verbs. When the first is a new word, we
cannot leave out the second.
Have the team won?~ Well, everyone's smiling, so they must have.
I don't know if Tom is still waiting. He might be.
When will the room be cleaned? ~ It just has been.
Here must, might and has are not in the previous sentence.
But when the two auxiliaries are both in the previous sentence, then we can leave
out the second.
The corridor hasn't been cleaned, but the room has (been).
You could have hurt yourself. ~ Yes, I could (have).

c

In British English do is sometimes used after an auxiliary.
I don't want to answer this letter, but perhaps I should (do).
Have the team won?~ Well, everyone's smiling, so they must have (done).
Here do = answer the letter, and done = won.

d

There can be an adverbial or a tag.
It's a nice colour though. ~ Yes, it is, isn't it?
Is there a market today? ~ I don't know. There was yesterday.
Here a market is left out of the answer, but yesterday's new information.

3

A short question consists of an auxiliary + subject.
I've seen the film before. Have you?~ No, I haven't.
I wanted Helen to pass her test. ~ And did she? ~ Yes.
Here it is clear from the context that And did she? = And did she pass her test?

39 Leaving out an infinitive clause
1

When there is no need to repeat a to-infinitive clause, we can leave it out.
To stands for the whole clause.
Would you like to join us for lunch? ~ Yes, I'd love to.
Jane got the job, although she didn't expect to.
You've switched the machine off. I told you not to, didn't I?
I haven't washed up yet, but I'm going to.
But we repeat an auxiliary after to.
I haven't done as much work today as I'd like to have.
Jane was chosen for the job, although she didn't expect to be.
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2

42 Leaving out words at the beginning of a sentence

Sometimes we can also leave out to.
I don't work as hard as I ought (to).
Take one of these brochures if you want (to).
We usually leave out to after an adjective.
We need people to serve refreshments. Are you willing?
NOTE

We usually leave out to after like but not after would like.
Take one of these brochures if you like.
Take one of these brochures if you'd like to.

3

We can also leave out a bare infinitive (without to).
I wanted to borrow Tim's cassettes, but he wouldn't let me.
(= ... let me borrow his cassettes.)
We can go somewhere else if you'd rather.
(= ... if you'd rather go somewhere else.)

40 Leaving out words after a question word
We can leave out the words after a question word or phrase rather than repeat
them.
The road is closed to traffic. No one knows why.
I'm going to the dentist this afternoon. ~ Oh, what time?
I put the certificate somewhere, and now I can't remember where.
When the question word is the subject, the auxiliary can come after it.
Something rather strange has happened. ~ What (has)?

41 Leaving out the verb
When there are two sentences with the same pattern and the same verb, then we
do not need to repeat the verb.
The new warehouse contains furniture and the old one electrical goods.
(= ... and the old one contains electrical goods.)
Everton have played ten games but Liverpool only eight.
(= ... but Liverpool have only played eight games.)
This happens only in rather formal English.

42 Leaving out words at the beginning of
a sentence
In informal English we can leave out some kinds of words from the beginning of a
sentence if the meaning is clear without them.
Ready? ~ Sorry, no. Can't find my car keys. ~ Doesn't matter. We can go in my car.
~ OK. ~ Better get going, or we'll be late.
Ready? means 'Are you ready?', and it is clear that the question refers to the person
spoken to. Doesn't matter means 'It doesn't matter', and the meaning is clear
without it. The same thing happens in informal writing, for example in postcards.
• 45(4)

5 LEAVING OUT AND REPLACING WORDS
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1 Statements
We can leave out the subjects I and it.
Can't find my keys. (~ I can't find ...)
Hope you have a good time. (= I hope ...)
Feels colder today. (= It feels colder today.)

2 Yes/no questions
We can leave out the auxiliary or the ordinary verb be from a yes/no question.
Your problem been sorted out? (= Has your problem ... ?)
Everything all right? (= Is everything... ?)
We can sometimes leave out both the subject and the auxiliary or the subject and
the ordinary verb be, especially if the subject is you or there.
Tired? (= Are you tired?)
Need to borrow money? Just give us a ring. (= Do you need ... ?)
Any free seats in here? (= Are there any free seats ... ?)

3 Leaving out a/an and the
We can sometimes leave out these words before the subject.
Cup of tea is what I need. (= A cup of tea...)
Television's broken down. (= The television ...)

4 Leaving out an imperative verb
We can sometimes leave out an imperative verb. The verb is usually be or
expresses movement.
Careful. (= Be careful.)
This way, please. (= Come this way, please.)

43 Patterns with so, neither etc
1 Too, either, so and neither/nor
a

After a clause there can be a short addition with too or either. The positive pattern
is subject + auxiliary + too. The negative is subject + auxiliary + n't+ either.
You're cheating. ~ You are, too.
Barbara can't drive, and her husband can't either.
In simple tenses we use the auxiliary verb do.
I like chocolate. ~ I do, too.
That torch doesn't work. ~ This one doesn't either.
We can also use be on its own as an ordinary verb.
I'm tired. ~ I am, too.
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b

43 Patterns with so, neither etc

An addition to a positive statement can also have this pattern with 50.
I like chocolate. ~ So do I.
You're beautiful. ~ So are you.
Children should behave themselves, and so should adults.
So here means the same as too.
There is inversion.
NOT I like chocolate. ~ So I do.
For So I do, • (4).

c

An addition to a negative statement can also have this pattern with neither or nor.
Barbara can't drive, and neither/nor can her husband.
We haven't got a dishwasher. ~ Neither/Nor have we.
The ham didn't taste very nice. ~ Neither/Nor did the eggs.
Neither and nor mean the same as not... either.
NOTE

a There is no difference in meaning between neither and nor, but nor is a little more formal.
b The first sound in either/neither is /i:/ in the USA and usually /ai/ in Britain.

d In these examples a negative addition follows a positive statement, and vice versa.
I'm hungry now. ~ Well, I'm not.
We haven't got a dishwasher. ~ We have.

2 Do so, do it and do that
Do so and do it refer to an action which is clear from the context. Do so is a little
formal.
Anna had often thought of murdering her husband, but she hesitated to actually
do so/do it.
I wanted to jump, but I just couldn't do it.
Here the stress is on do, not on so/it. We are interested in whether or not someone
does the action.
When do that refers to an action, the stress is usually on that.
I might murder my husband. ~ Oh, I wouldn't do that if I were you.
Here we are interested in or surprised at what kind of action it is.

3 So and not replacing a clause
a

So can stand for a whole clause.
Will you be going out? ~ Yes, I expect so.
I'm not sure if the shop stays open late, but I think so.
Can the machine be repaired?'~ I hope so.
Has the committee reached a decision?~ Well, it seems so.
I'm travelling round the world. ~ 7s that so?
Here I expect so means 'I expect I'll be going out.' We cannot leave out so or use it.
NOT Yes, I expect. and NOT Yes, I expect it.

b

We can use these verbs and expressions in this pattern with so: be afraid,
it appears/appeared, assume, be, believe, do • (2), expect, guess, hope, imagine,
presume, say, it seems/seemed, suppose, suspect, tell (someone), think.
We do not use know or be sure in this pattern.
The shop stays open late. ~ Yes, I know. NOT Yes, I know so.
~ Are you sure? NOT Are you sure so?

5 LEAVING OUT AND REPLACING WORDS
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There are two ways of forming a negative pattern.
Negative verb + so: Will you be going out? ~ I don't expect so.
Positive verb + not:
Is this watch broken?~ I hope not.
Some verbs can form the negative with either pattern, e.g. I don't suppose so or
I suppose not. They are appear, believe, say, seem and suppose.
Expect, imagine and think usually form the negative with so. I don't think so is
more usual than I think not, which is rather formal.
Assume, be afraid, guess, hope, presume and suspect form the negative with not.
Is this picture worth a lot of money? ~ I'm afraid not.
There's no use waiting any longer. ~ I guess not.
NOTE

Compare the different meanings with say.
Is the illness serious? ~ I don't know. The doctor didn't say so.
~ No, it isn't. The doctor said not.

d

With a few verbs, so can come at the beginning of the sentence.
Mark and Susan are good friends. ~ So it seems./So it appears.
They're giving away free tickets. Or so they say, anyway.

e

So and not can replace a clause after if.
Do you want your money to work for you? If so, you'll be interested in our Super
Savers account.
Have you got transport? If not, I can give you a lift.
We can also use not after the adverbs certainly, of course, probably, perhaps, maybe
and possibly.
Did you open my letter? ~ Certainly not.

4 So in short answers
A short answer with so can express agreement. The pattern is so + pronoun +
auxiliary or be.
You've made a mistake here. ~ Oh, so I have. Thank you.
This pattern has a different meaning to a yes/no short answer.
This glass is cracked. ~ So it is. I hadn't noticed.
~ Yes, it is. I meant to throw it away.
So it is means here that the speaker notices the crack for the first time.

5 So, that way and the same
a

So can replace an adjective after become and remain.
The situation is not yet serious, but it may become so. (= become serious)
So is rather formal here. In informal English we use get/stay that way.
The situation isn't serious yet, but it might get that way.
We can use so with more or less.
It's generally pretty busy here - more so in summer, of course.
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44 Some other ways of avoiding repetition

The same can replace a phrase or clause already mentioned.
Happy New Year! ~ Thank you. (The) same to you.
Monday was beautiful, and Tuesday was the same.
The others think we should give up the idea, and I think the same.
Do the same can refer to an action already mentioned.
When the mayor lifted his glass to drink, everyone else did the same.
(= everyone else lifted their glasses, too)
NOTE

We can use the same way after feel.
The others think we should give up the idea, and I feel the same (way).

6 Overview: uses of so
Use
• 43(1)
• 43(2)
• 43(3)
• 43(4)
• 43(5a)

• 212
• 247
• 252

Example

Meaning

expressing addition
after do If you

I'm hungry. ~ So am I.
'too, also'
wish to look round, (do so = look
you may do so.
round)
replacing a clause
Have we got time?~
(think so = think
I think so.
we've got time)
expressing agreement The coach has arrived. ~ So 'I see/remember
it has.
that...'
replacing an adjective Things have been difficult, (less so = less
but they should become
difficult)
less so.
expressing degree
The view was so nice.
'very'
He does talk so.
'a lot'
expressing reason I was tired, so I went to bed. 'therefore'
expressing purpose
I got up early so (that) I
'in order that'
wouldn't be late.

44 Some other ways of avoiding repetition
1

If the meaning is clear from the context, we can leave out a noun after a number or
other quantifier, a demonstrative, or a superlative adjective.
It's got one pocket. ~ No, it's got two, look.
I've got some chocolate here. Would you like some?
How do you like the photos? ~ I think this is the nicest.
We cannot leave out the whole noun phrase.
NOT I've got some chocolate here. Would you like?

2

In some contexts we can use one/ones. • 188
I wanted a big packet, not a small one.

3

We can use a personal pronoun or possessive pronoun instead of a noun phrase.
When Monica got the invitation, she felt pleased.
I forgot my invitation, but Monica remembered hers.

5 LEAVING OUT AND REPLACING WORDS
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4

It, this or that can replace a clause.
Terry can't get a job, but it doesn't seem to bother him.
(it = that Terry can't get a job)
I hear the shop is closing down. ~ Who told you that?
(that = that the shop is closing down)

5

The adverbs here, there, now and then can replace an expression of place or time.
I left the bag on the seat, and when I got back, it wasn't there. (= on the seat)
When I was young, we didn't have a television. Things were different then.
(= when I was young)

45 Special styles
In some special styles of English, words are left out to save space.

1 Signs and labels
A sign or label identifies the thing it is written on or tells us something about it.
Meaning
On a building
On a door
On a packet
On a car

Town Hall
Office
Automatic dishwasher
powder
For sale

'This is the town hall.'
'This room is the office.'
'This packet contains automatic
dishwasher powder.'
'This car is for sale.'

2 Newspaper headlines
Alan and the, auxiliary verbs and be are often left out of headlines.
Actor dies (= An actor has died.)
PM angry (= The Prime Minister is angry.)
Six arrested in raid (= Six people have been arrested in a raid.)

3 Instructions
The is sometimes left out of instructions. Here is an example from a camera
instruction booklet.
Open battery compartment cover by pushing in direction of arrow.
(= Open the battery compartment cover by pushing in the direction
of the arrow.)
When an instruction is written on the thing it refers to, then there is often no need
to use the noun.
Handle with care. (on a parcel)
Do not cover. (on a heater)
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45 Special styles

4 Postcards and diaries
Some kinds of words can be left out from a postcard or diary to avoid repetition or
to save space. They include I and we, a/an and the, auxiliary verbs, the verb be, and
there is/are.
Arrived safely Saturday. Hotel OK, weather marvellous, sun shining. Been
sunbathing. Lots to do here. Going on excursion tomorrow.

5 Note style
English can be written in note style when information must be given as briefly as
possible. This information is about Edinburgh University.
WHAT IT'S LIKE

Large and diverse university set in heart of historic city. Separate science campus
with regular (free) minibus service. Buildings range from historic to high-tech.
Main accommodation in central Halls with wide range of renovated houses and
student flats. Accommodation situation improving.
(from K. Boehm and J. Lees-Spalding The Student Book)

The words left out here are a/an and the, the verb be and there is/are.
We can also use note style when writing down the important parts of what is said,
for example at a lecture or meeting.
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Information and emphasis
46 Summary
Word order and information • 47
In a statement the subject usually makes a link with the situation or with the
previous sentence.
I hate supermarkets. They're so crowded. And they're expensive. The prices
horrify me.
Each of these sentences begins with something known, old information. I is the
speaker; they refers back to supermarkets; the prices makes a link with expensive.

The new information normally comes later in the sentence. For example, in the
second sentence so crowded is new, mentioned for the first time.
The subject • 48
When we decide how to express an idea, we usually choose a subject that relates to
the previous sentence.
There are twelve of us in the group. Twelve people will fit in the minibus.
We can either go in three cars or in the minibus. The minibus holds twelve people.
Front position • 49
Some elements can come before the subject. This is to give them emphasis or to
contrast them with another phrase.
They spent the morning sightseeing. In the afternoon, they resumed their
journey south.
I've read the book. The film I haven't yet seen.
Sometimes there is inversion of subject and verb.
At the end of the garden was a swimming-pool.
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47 Word order and information

The empty subjects there and it • 50
We can also use there + be.
There was a swimming-pool at the end of the garden.
We use it referring forward to a phrase or clause.
It's nice to see you.
It was a good thing we didn't have to pay.

Emphasis • 51
We can emphasize a word by giving it extra stress.
I hate supermarkets. They're awful places.
I hate supermarkets (not little shops).
We can use the emphatic form of a verb.
I did go to the supermarket. I went this morning.
There are also patterns with it and what.
It's supermarkets I hate.
What I hate is supermarkets.

47 Word order and information
1 Information in a statement
Imagine each of these statements as the start of a conversation.
(in a cafe)
This coffee tastes awful.
(at a chemist's)
I need something for a headache.
(at a railway station)
The next train is at half past nine.
In each of these statements, the first phrase is the topic, what it is about. The topic
is usually the subject. The speaker is giving information about this coffee, I and the
next train. The topic is known or expected in the situation: coffee is what we are
drinking, I am in the shop, the next train is what we are going to catch.
The new information about the topic usually comes at or near the end of the
sentence.
This coffee tastes awful.
I need something for a headache.
The next train is at half past nine.
The point of interest, the important part of the message, is awful, a headache and
half past nine. It is also the part of the sentence where the voice rises or falls. For
details about intonation, • 54(2).
Each of the statements starts with something known, old information and ends
with something new. The listener knows that the speaker is drinking coffee, but
he/she doesn't know the speaker's opinion of the coffee: that it tastes awful (not
nice).
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2 Information in a text
a

In a text, old information usually comes first in the sentence and new information
comes later.
ELEGANT BUILDING

Britain's towns were given a new and an elegant appearance between 1700 and
1830. This period covers the building styles known as Queen Anne, Georgian and
Regency, all three of them periods in which houses were very well designed.
Previously, towns had grown naturally and usually had a disorderly, higgledypiggledy appearance. In the new age, architects planned whole parts of towns,
and built beautiful houses in terraces, or in squares with gardens in the middle.
The houses of these periods are well-proportioned and dignified, with carefully
spaced windows and handsome front doors. They can be seen in many towns,
especially in London, Edinburgh, Bath, Cheltenham and Brighton.
Brighton became famous after 1784 when the Prince of Wales, later King George
IV, went there regularly, and later built the Royal Pavilion.
(from R. Bowood Our Land in the Making)

The subject of each sentence is something expected in the context. Usually it
relates to something mentioned earlier.
Already mentioned

Subject of sentence

between 1700 and 1830
Britain's towns
houses... designed
three... periods... houses
The houses of these periods
Brighton

This period covers...
towns had...
architects planned...
The houses of these periods are...
They can...
Brighton became...

We can simply repeat a word (Brighton). Or we can use a pronoun if it is clear what
it refers to (The houses... They...). Or we can repeat an idea in different words
(... between 1700 and 1830. This period...). Here both phrases refer to the same
thing, the period of time. The subject architects is also known information because
we can relate it to houses were very well designed.
A subject can be in contrast with something mentioned before.
The towns were expanding rapidly. The villages, on the other hand,...
b

A subject can have an adverbial in front of it.
Previously, towns had grown naturally.
Previously is linked to this period. For more on adverbials in front position, • 49(1).

c

When a sentence starts with something known, it is usually easier to understand. If
the link is not clear at first, then the reader has to work harder to understand the
meaning. In this example, the word order of the second sentence has been changed.
...in many towns, especially in London, Edinburgh, Bath, Cheltenham and
Brighton. After 1784, when the Prince of Wales, later King George IV, went to
Brighton regularly, and later when he built the Royal Pavilion,...
The second sentence is now more difficult to read because the link with the
previous sentence (Brighton) does not come at the beginning.
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49 Front position

48 The subject
1

The subject often makes a link with the previous sentence.
The man is in prison. He stole some jewellery.
There was a break-in. Some jewellery was stolen.
The girls did well. Celia got the first prize.
There were lots of prizes. The first prize went to Celia.
We can often express an idea in different ways, e.g. Celia got the prize./The prize
went to Celia. It is best to choose a subject that relates to what went before.

2

The subject can express ideas such as time and place.
This has been an eventful year for us. September saw our move to new offices.
(= We moved to new offices in September.)
The house was empty, but the garage contained some old chairs.
(= There were some old chairs in the garage.)
They're building a new theme park. It will attract lots of visitors.
(= Lots of people will visit it.)

3

Sometimes we can use an abstract noun to refer back to the idea in the previous
sentence.
Someone threw a stone through the window. This incident upset everyone.
Lucy had finally made up her mind. The decision had not been easy.
Brian is an impossible person. His rudeness puts people off.
The people here have nothing. Their poverty is extreme.

49 Front position
The subject often comes at the beginning of a statement, but not always. We
sometimes put another phrase in front position before the subject. We do this to
emphasize a phrase or to contrast it with phrases in other sentences. The phrase in
front position is more prominent than in its normal position.

1 An adverbial in front position
a

This paragraph is about a man who is starting a forbidden love affair.
For a week after this, life was like a restless dream. On the next day she did not
appear in the canteen until he was leaving it, the whistle having already blown.
Presumably she had been changed on to a later shift. They passed each other
without a glance. On the day after that she was in the canteen at the usual time,
but with three other girls and immediately under a telescreen. Then for three
dreadful days she did not appear at all.
(from G. Orwell Nineteen Eighty-Four)

The first phrase in the sentence usually relates to something that has gone before.
Here the adverbials in front position make the sequence of events clearer.
Compare an alternative order.
They passed each other without a glance. She was in the canteen at the usual
time on the day after that...
This order is possible, but it is more difficult to read. You might not realize at first
that the second sentence is about a different day.
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NOTE

Putting an adverbial in front position can also help to get the important information in the
right place.
For a week after this, life was like a restless dream.
Like a restless dream is the point of interest. Its best position is at the end of the sentence.
If the adverbial is at the end, the important information is less prominent.

b

These kinds of adverbial often come in front position.
Time:
On the day after that she was in the canteen at the usual time.
Linking:
The path was stony. Despite that we made good progress.
Truth:
Presumably she had been changed on to a later shift.
Comment:
The car was a complete wreck. Incredibly, no one was hurt.

c

And these kinds of adverbial can be in front position for contrast or emphasis.
Place:
It was warm and comfortable in the little cottage. Outside, it was
getting dark.
Manner:
Slowly the sun sank into the Pacific.
Frequency:
Everyone shops at the big supermarket now. Quite often the little
shop is empty for half an hour at a time.

2 An object or complement in front position
a

We can sometimes put an object in front position, especially when it makes a link
or a contrast with what has gone before.
Dogs I love, but cats I can't stand.
Jason deals with the post every morning. The routine letters he answers
himself. The rest he passes on to the boss.
There is no inversion. NOT Dogs love I.

b

We can also sometimes put a complement in front position.
They enjoyed the holiday. Best of all was the constant sunshine.
The scheme has many good points. An advantage is the low cost.
Here the subject (the low cost) is the important information and comes at the end.

3 Inversion after an adverbial
a

In this sentence the pattern is subject + verb + adverbial of place.
A furniture van was outside the house.
When the adverbial of place is in front position, there is inversion of the subject
and the ordinary verb be.
Alan walked along Elmdale Avenue and found number sixteen without
difficulty. Outside the house was a furniture van.
The adverbial (outside the house) is in front position to link with what has gone
before. The new information (a furniture van) comes at the end of the sentence.
We can do the same with other verbs of place and movement, e.g. come, go, lie, sit,
stand.
The room contained a table and four chairs. On the table lay a newspaper.
The palace is heavily guarded. Because inside its walls sit the European leaders.
With such verbs, a pattern without inversion is possible but less usual.
On the table a newspaper lay.
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50 The empty subjects there and it

There is no inversion with most other kinds of verbs.
Outside the house two women were talking.
NOT Outside the house were talking two women.
NOTE For There was a furniture van outside the house, • 50.

b

We can use here and there in front position to draw attention to something in the
situation.
(airport announcement)
Here is an announcement for passengers on flight
TW513 to Miami.
(sports commentator)
And there goes Williams! Into the lead!
In this pattern we can use be, come or go in the present simple. There is inversion
of the subject and verb. The noun phrase, the new information, goes at the end.
Here is an announcement. NOT Here-an announcement is.
But when the subject is a pronoun, there is no inversion.
And there goes Williams'. There he goes, look!
Where are my keys? Oh, here they are.

4 Overview: inversion
a

Subject-verb inversion
After an adverbial of place in front position, • 49(3)
On the doorstep stood an old man.
Here is the news.
After direct speech, • 265(4)
Are you ready?' Jane asked/asked Jane.

b

Subject-auxiliary inversion
In questions, • 23
What did the man want?
Have you heard the news?
In additions with so and neither/nor, • 43(1)
I saw the man and so did Paul.
After a negative phrase in front position, • 17(6c)
In no circumstances should you sign the form.
In some conditional clauses, • 258
Had you signed the form, you would have lost all your rights.

50 The empty subjects there and it
1 The use of there
The verb be does not usually have a subject with a/an or some. A sentence like A
Chinese restaurant is round the corner is possible but unusual. A phrase with a/an
is usually new information, and so it comes later in the sentence.
Where can we eat? ~ There's a Chinese restaurant round the corner.
We put therein the subject position so that a Chinese restaurant can come after the
verb. There + be expresses the idea that something exists.
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2 There + be: more details
a

We use the pattern in sentences with adverbials of place, time and other meanings.
There was a furniture van outside the house.
There's a concert next week.
There are some letters for you.
NOTE For The house had a furniture van outside it, • 85(1) Note d.

b

We can use there + be without an adverbial. This happens with nouns expressing a
situation or event.
I'm afraid there's a problem. (= A problem exists.)
There's been an accident. (= An accident has happened.)
NOTE

The adverbial is sometimes understood from the context.
You know this party we're going to. Will there be any food (at the party)?

c

We normally use there + be before a noun phrase which is new information. This
noun phrase has an indefinite meaning. It can have a/an, some, any, no or a
number, or it can be a noun on its own. It can also have one of these quantifiers: a
lot of/lots of many, much, few, little; a good/great deal of, a number of, several;
more, another, other, others; enough, plenty of.
There are some drawing-pins in my desk.
There are seven days in a week.
There was dust everywhere.
There's far too much traffic on the roads.
There will be a number of tasks to carry out.
Is there any more tea in the pot?
There isn't enough memory in the computer.
The noun phrase does not usually have the, this/that etc or my/your etc, which
refer to definite things known from the context.
NOTE

We can use the in this pattern when we remind someone of the existence of something
specific.
What can I stand on to reach the light bulb? ~ Well, there's the stepladder.

d

We form negatives and questions in the normal way.
There wasn't a van outside the house.
Are there any letters for me?

e

We can use there in a question tag.
There's a concert next week, isn't there?

f

After there, the verb agrees with its complement. (But • 153(6) Note.)
There is a letter / There are some letters for you.

g

There is not stressed and is normally spoken in its weak form
(like the). The
subject there is not the same as the adverb there (= in that place). The adverb is
pronounced
There
was a van there
, outside the house.
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50 The empty subjects there and it

There can also be the subject of an infinitive or ing-form.
I didn't expect there to be such a crowd.
The village is very isolated, there being no bus service.
But this is rather literary. A finite clause is more usual.
/ didn't expect (that) there would be such a crowd.
The village is very isolated because there's no bus service.

3 There + be with relative clauses
We can put an active or passive participle after the noun phrase.
There was a van blocking the road.
(= A van was blocking the road.)
There was a van parked outside the house.
(= A van was parked outside the house.)
But we use a finite relative clause for a single action.
There was a noise that woke me up.
We also use a finite clause when the pronoun is not the subject.
There's a small matter which we need to discuss.
NOTE

For the infinitive after there, • 113(2).
There is a small matter to discuss/to be discussed.

4 There with other verbs
We use the subject there mostly with the verb be. Some other verbs are possible,
but only in a formal or literary style.
On top of the hill there stands an ancient church tower.
There now follows a party political broadcast.
The next day there occurred a strange incident.
Verbs in this pattern are: arise, arrive, come, emerge, enter, exist, follow, lie, live,
occur, remain, result, sit, stand, take place.
NOTE

We can use seem, appear, happen, chance, turn out, prove and tend with to be.
There doesn't seem to be enough memory in the computer.
There proved to be no truth in the rumour.
There appears to have been an accident.
We can sometimes use a noun phrase after seem, especially one with little or no.
There seemed (to be) little difference between the two alternatives.
There seems (to be) no reason for alarm.

5 The empty subject it
a

A clause like to make new friends or that so few people came can be the subject of a
sentence, but this is not very usual. Instead, we normally use it as subject, and the
clause comes later in the sentence.
,
It's difficult to make new friends.
(= To make new friends is difficult.)
It was a pity so few people came.
(= That so few people came was a pity.)
It amazes me how much money some people earn.
(= How much money some people earn amazes me.)
Because the clause is long, it comes more naturally at the end of the sentence than
at the beginning.
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With a gerund clause we use both patterns.
Making new friends is difficult./It's difficult making new friends.
b

It can also be an empty object in the pattern subject + verb + it + complement +
clause.
I find it difficult to make new friends.
We all thought it a pity so few people came.
The government has made it clear that no money will be available.

c

It can also be an empty subject before seem, appear, happen, chance, turn out and
prove.
It seems the phone is out of order.
(= The phone seems to be out of order.)
It happened that I had my camera with me at the time.
(= I happened to have my camera with me at the time.)
This pattern with it is a little formal.
There is also the pattern it looks/seems as if/as though.
It looks as if we're going to get some snow.
For It is said that..., • 109.

d

We can use it+ be before a phrase in order to emphasize it. • 51(3)
It's the phone (not the doorbell) that's out of order.

e

It can also refer to the environment, the weather, the time or distance.
It's getting dark.
It was cold yesterday.
Is it five o'clock yet? It's only a short walk to the beach.

6 There or it?
There + be expresses the fact that something exists or happens. It + be identifies or
describes something, says what it is or what it is like. We use there with a noun
phrase of indefinite meaning, e.g. a young lady, something. It refers to something
definite, e.g. the young lady, something known in the situation. It can also refer
forward to a clause.
there

it

There's a young lady at the door.
(= A young lady is at the door.)
There's a wind today.
(= A wind is blowing.)
There weren't any classes.
(= No classes took place.)
There isn't any truth in the story.
(= The story has no truth in it).

It's Lorraine.
(= The young lady is Lorraine.)
Yes, it's windy.
(= The weather is windy.)
It was Saturday.
(= The day was Saturday.)
It isn't true what they say.
(= What they say isn't true.)
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51 Emphasis
MUSIC PRACTICE

Susan: Why weren't you at the music practice yesterday?
Emma: I didn't know there was one. How did you find out about it?
Susan: It was you who told me. Don't you remember? You told me yourself last
week.
Emma: Oh, yes. I'd forgotten. I've got a terrible memory. I thought it was
Thursdays, not Tuesdays.
Susan: What you need is a personal organizer.
Emma: I'd only lose it. Are all the practices going to be on Tuesdays?
Susan: Yes, and if you want to be in the orchestra, you have to attend.
Emma: Oh, I do want to be in it. I'd love to play in the orchestra.

1 Emphatic stress
a

We can put emphatic stress on a word to contrast it with something else.
Are all the practices going to be on Tuesdays? ~ No, they're going to be
on Thursdays.
I wanted plain paper, not ruled.

b

We can also use emphatic stress to give extra force to a word expressing an
extreme quality or feeling.
I've got a terrible memory.
The talk was extremely interesting.
It's a huge building.
I'd love a cup of coffee.
NOTE

Some words can be repeated for emphasis. They are very, really and some words expressing
quantity and length of time.
I've been very very busy, NOT I've been busy busy.
This has happened many, many times before.
We waited and waited, but no one came. We had a long, long wait.
The noise just went on and on.
We can also sometimes do this with adjectives expressing extreme feelings.
What a terrible, terrible tragedy!

2 The emphatic form of the verb
a

We can stress the auxiliary or the ordinary verb be.
You can dial direct to Brazil. Carlos said you couldn't.
I haven't taken your calculator, I tell you. I haven't touched it.
Are you tired? ~ Yes, I am. I'm exhausted.
In a simple tense we use the auxiliary do.
I do want to be in the orchestra.
The garden does look nice.
I did post the letter. I'm absolutely certain.
Do you want to fly in a balloon? ~ No, I don't. The idea terrifies me.
The emphatic forms emphasize the positive or negative meaning. In the
conversation Music practice Emma is emphatic that yes, she wants to be in the
orchestra.
NOTE

We can also add emphasis by using adverbs such as really, indeed, certainly and definitely.
The garden really does look nice.
You can indeed dial direct to Brazil.

6

b
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But sometimes the form emphasizes another part of the meaning rather than yes
or no.
We might go away for the weekend. We haven't decided definitely.
(It is possible, not certain.)
I did have a personal organizer, but I lost it.
(in the past, not now)
NOTE

We can stress an ordinary verb to emphasize its meaning.
I've borrowed your calculator. I haven't stolen it.
I wrote the letter. I didn't type it.

3 The pattern with it
a

In the conversation Music practice, Susan wants to emphasize the identity of the
person who told her about the practice.
It was you who told me.
The pattern is it + be + phrase + relative clause. The phrase that we want to
emphasize (you) comes after be.

b

Look at this statement about England's football team.
England won the World Cup in 1966.
We can emphasize the subject, object or adverbial.
Subject:
It was England who won the World Cup in 1966.
Object:
It was the World Cup (that) England won in 1966.
Adverbial:
It was in 1966 (that) England won the World Cup.
We use who, which or that with the subject. With an object or adverbial we
normally use that. (For relative pronouns, • 273.)
We can include a phrase with not.
It was England, not Germany, who won the World Cup in 1966.
It was in 1966, not 1970, that it happened.
NOTE

We can sometimes also emphasize a prepositional object.
How do you like the choir? ~ It's the orchestra I'm in.
We can also emphasize a whole clause.
It was because they were playing in London that England had an advantage.

c

When a pronoun comes after be, it is usually in the object form.
It was me who told you, remember?

d

The phrase that we emphasize often relates to what has gone before.
The Sixties was the decade of the Beatles and Swinging London. And it was in
1966 that England won the World Cup.

4 The pattern with what
a

In the conversation Music practice, Susan wants to emphasize that Emma needs a
personal organizer (and not anything else).
What you need is a personal organizer.
We can emphasize the new information with a what-clause + be. The new
information comes after be.
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b Look at these examples.
A technical fault caused the delay.
The guests played mini-golf after tea.
We can emphasize different parts of the sentence.
What caused the delay was a technical fault.
What the guests played after tea was mini-golf.
What the guests did after tea was (to) play mini-golf.
What happened after tea was (that) the guests played mini-golf.
NOTE

a We cannot use who in this pattern. We must put a noun in front of it.
The people who played mini-golf were the guests.
NOT Who played mini-golf were the guests.
b We can emphasize an action, e.g. What the guests did was (to) play mini-golf. Compare
these examples with other verb forms.
What the guests are doing is playing mini-golf.
What I've done is sent / is (to) send a letter of complaint.
What we could do is (to) hire a car.
c We can sometimes emphasize a prepositional object.
What I long for is a little excitement.
d We can reverse the order of the what-clause and a noun phrase. Compare the two orders.
I've got a terrible memory. ~ What you need is a personal organizer.
They've got some personal organizers here, look. ~ Oh, good. A personal organizer is what
I need.
e We can use when and where.
1966 was (the year) when England won the World Cup.
The sports hall is (the place) where the students do the examination.

5 Overview: emphasis
•
•
•
•
•

51(1)
51 (2)
51(3)
51 (4)
49

• 186(3)
• 26(6c)
• 212

Form

Example

Emphatic stress
Emphatic verb
It
What
Phrase in front
position
Emphatic pronouns
On earth/ever
Adverbs of degree

I saw a ghost.
I did see a ghost.
It was a ghost (that) I saw.
What I saw was a ghost.
The ghost I clearly saw.
The next moment it had disappeared.
I saw it myself.
What on earth did you see?
I really saw it.
I was so scared.
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7
Spoken English and written English
52 Summary
Grammar in speech and writing • 53
There is normally more repetition in speech than in writing. In informal speech we
often use expressions like Well..., you know and sort of.
Stress and intonation • 54
The voice rises or falls on the new and important information. A rising intonation
usually means that the speaker is unsure or that the conversation is incomplete.
Weak forms and short forms • 55
In informal English we often use weak forms or short forms of some words. For
example have has a spoken weak form /v/ and a written short form 've.
Punctuation • 56
There are some rules of punctuation, such as how to punctuate correctly between
two clauses.

53 Grammar in speech and writing
1

This is part of a real conversation between three people.
STUCK ON THE UNDERGROUND

Tom: I had one appointment at nine o'clock, I had another one at ten o'clock, had
another one at half past twelve, another one at quarter past four and then I
knew I had to be at Pathway at six o'clock, I reckoned. So I timed it Sarah: These appointments were in town?
Tom: Yeah. So I timed it very carefully that I was going to leave at about ten past
five - this was in, er, this was in central London. And I reckoned I'd be at
Hounslow West just before five to six and I'd jump into a taxi and be at Pathway
just after six o'clock. So I got on the Underground at Green Park at about ten
past five, no, twenty past five, and erm, we moved along fairly well to Hyde Park
Corner and then we moved along about fifty yards and we stopped.
Simon: Why was this?
Tom: And we were there for - well, I'm not quite sure, I think there was a train
stopped in front of us and we were therefor - really for three quarters of an
hour.
(from M. Underwood Have you heard?)
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53 Grammar in speech and writing

A speaker normally uses more words than a writer. For example, Tom repeats
some words.
I had one appointment ...I had another one...
one...

had another one...

another

In writing we might express the meaning like this.
I had appointments at nine o'clock, ten o'clock, half past twelve and quarter
past four.
Tom uses separate clauses, and this gives him more time to remember the details
of what he is saying. It also makes it easier for the listeners to take in the
information because it does not come all at once. In writing, more information can
be in fewer words.
In speech there are often a number of clauses with and one after the other.
So I got... and we... and then we... and we...

This is less usual in writing.
b

There are a number of words and phrases used only or mainly in spoken English.
For example, the word well often comes at the beginning of a clause.
Well, I'm not quite sure. (hesitating before answering)
Well, wasn't that fun! (expressing feelings)
Well, I think I've done enough for today. (changing the topic)

c

There are some vague expressions more typical of speech than writing. For
example, a speaker uses you know when unsure of the best way to express
something.
I was late for an appointment and I was feeling a bit impatient, you know.
Kind of/sort of is used when a word may not be exactly the right one.
There was a kind of/sort of sit-in at the college. Some of the students met there to
protest about something.
The ribbon kind of/sort of slides in here.
The phrase or something makes the meaning more vague.
There was a sit-in or something at the college.
Are you drunk or something?
In informal speech we can use thing or stuff instead of a more exact word.
(of a food mixer) This thing isn't working properly.
(of luggage) Put your stuff upstairs.

d

The speaker sometimes stops to correct things.
So I got on the Underground at Green Park at about ten past five, no, twenty
past five.
...at about ten past five, I mean twenty past five.
The speaker can also stop to go back and explain something that was missed out.
So I timed it very carefully that I was going to leave at about ten past five - this
was in, er, this was in central London.
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Here is an example of written English.
CYCLING

The rising cost of petrol and increasing traffic congestion in towns have brought
back for the bicycle some of the popularity it was beginning to lose. Cycling is
healthy, practical, and, for many people, a popular recreation.
(from H. Turner The Consumer's A-Z)

This is typical of a written textbook style. A spoken version would be different.
'Well, the cost of petrol is going up, and there is so much traffic in towns these
days, isn't there? And so bicycles have become more popular now after a time
when not so many people were using them. I think cycling is good for you, and it's
practical, and lots of people enjoy it.'
One important difference is that a writer often expresses in a noun phrase what a
speaker expresses in a clause.
Written

Spoken

the rising cost of petrol ' the cost of petrol is going up'
a popular recreation
' lots of people enjoy it'
For more details about nominalization, • 149.

54 Stress and intonation
1 Stress
In speech some words have greater stress than others; they are spoken with greater
force.
I'll 'see you next 'week.
They've 'built an e'normous new 'shopping centre.
The stress usually falls on the vocabulary items, the nouns, verbs, adjectives and
adverbs, e.g. week, built, enormous. It does not usually fall on the 'grammatical
words', e.g. I'll, an.
If the word has two or more syllables, there is still only one stressed syllable,
e.g. e'normous.
NOTE

We can give a word extra stress to emphasize it. • 51 (1)
They've built an enormous new shopping centre.

2 Intonation
a

Syllables with a fall or rise
The voice can rise or fall on a stressed syllable. The greatest movement of the voice
is usually on a word near the end of the clause.
I'll see you next m week.
They've built an enormous new m shopping centre.
Have we got k time'?
Here the voice falls on week and shopping and rises on time.
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The greatest fall or rise is on the new and important information. Which word is
important depends on the context.
People round here are well off. Our neighbours have just bought a m caravan.
If you want to know about caravans, ask our neighbours. They've just m bought
a caravan.
I know someone who's got a caravan. Our m neighbours have just bought one.
b

Intonation in statements and questions
These two sentences are the same except for the intonation.
I'll see you next m week.
I'll see you next k week?
The intonation shows that the first sentence is a statement and the second a
yes/no question. A falling intonation is normal in a statement. A rising intonation
means that the speaker is unsure if something is true or not.
A yes/no question asking for information usually has a rising intonation. But a
wh-question usually has a falling Falling intonation because it is not about whether
something is true or false.
Yes/no:
Will I see you next k week?
Do you sell k matches?
Wh-:
When will I m see you?
What does it m cost?
A fall on a yes/no question sounds abrupt and impatient.
Are you m ready? Come on, hurry up.
A rise on a wh-question sounds tentative.
What are you k doing? Please tell me.
Requests, suggestions, offers etc in the form of ayes/no question often have a
falling intonation.
Can you pass me the m salt, please?
Could you m wait for us?
The meaning of a tag depends on the intonation. • 34(3)
You'll be here next week, m won't you? (fairly sure)
You'll be here next week, k won't you? (less sure)

c

Rising intonation in statements
A rising intonation shows that something is incomplete. The rise is not as great as
in ayes/no question.
k Hopefully. (I'll be here next week.)
In k my opinion. (it's quite wrong.)
If you're k ready. (we can go.)
Even in a complete sentence, we can use a rising intonation.
It's a long way to k walk.
I like your new k suit.
The meaning here is that the conversation is incomplete. The speaker expects the
listener to respond.
It's a long way to k walk. (Do you think we ought to go by car?)
It's a long way to m walk. (I won't walk, and that's final.)
The rising intonation makes the statement more like a question. Compare these
replies.
Have you heard the news? ~ k No. (What's happened?)
Have you heard the news? ~ m Yes.
I've got a new job. ~ Oh, k have you? (Where?)
I've got a new job. ~ Oh, m have you?
The fall suggests that the conversation is complete. In this context it sounds
uninterested and so rather impolite.
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55 Weak forms and short forms
A weak form is a spoken form such as the pronunciation of am as /m/ instead of
/æm/. Weak forms are normal in speech. A short form is a written form, such as 'm
instead of am in the sentence I'm sorry. We use short forms in informal writing.

Spoken

Strong
/æm/

Weak
/m/

Written

Full
am

Short
'm

1 Strong and weak forms
a

In speech many words have both strong and weak forms. We use the strong form
only in very careful speech, or when the word is stressed.

55 Weak forms and short forms
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2 Full forms and short forms
a

In informal writing, some words have a short form.
Fit a gas wall heater and you'll stop shivering. It'll warm up your bedroom so
quickly you won't need a towel. It fits snugly and safely on the wall. And, because
it's gas, it's easy to control and very economical.
(from an advertisement)

Full form:
Short form:

It is easy to control.
It's easy to control.

In the short form, we miss out part of a word and use an apostrophe instead. We
do not leave a space before the apostrophe.
The short form corresponds to the spoken weak form: /itz/ instead of /it iz/. We
use short forms in informal writing such as a letter to a friend. They can also be
used in direct speech - in a filmscript or play, for example, when speech is written
down. Full forms are used in more formal writing.
NOTE

We cannot use a short form when the word is stressed. NOT Yes, it's as a short answer. But we
can use unstressed n't in a short answer, e.g. Wo, it isn't.

b In short forms we use 'm (= am), 're (= are), 's (= is/has), 've (= have), 'd (= had/would)
and n't (= not) in combination with other words. These are the main short forms.
Pronoun + auxiliary verb
I'm you're we're they're he's she's it's; I've you've we've they've
I'd you'd he'd she'd we'd they'd; I'll you'll he'll she'll it'll we'll they'll
Here/There/That + auxiliary verb
here's
there's
there'll
there'd
that's
Question word + auxiliary verb
who's who'll who'd; what's what'll; where's; when's; how's
Auxiliary verb + not
aren't isn't wasn't weren't; haven't hasn't hadn't
don't doesn't didn't
wouldn't shan't
shouldn't
won't
needn't
can't
couldn't mightn't mustn't
oughtn't daren't
A short form can also be with a noun, although this is less common than with a
pronoun.
The bathroom's cold. This heater'll soon warm it up.
NOTE

a The short form 's can mean is or has.
It's a big house. It's got five bedrooms. (= It is ... It has ...)

The short form 'd can mean had or would.
If you'd asked, you'd have found out. (= If you had asked, you would have found out.)
b Sometimes we can shorten a form with not in two different ways. The meaning is the same.
It is not... = It isn't... / It's not...
You will not ... = You won't .../ You'll not...

But I am not has only the one short form I'm not.
c In non-standard English there is a short form ain't (= am not/is not/are not/has not/have
not).
That ain't right. (= That isn't right.)
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56 Punctuation
1 The sentence
A sentence ends with a full stop, a question mark or an exclamation mark.
Punctuation
STATEMENT
Full stop
IMPERATIVE
Full stop
QUESTION
Question mark
EXCLAMATION Exclamation mark

Example
We've got the best bargains.
Send for our brochure today.
Have you booked a holiday?
What a bargain!

NOTE

a If a question has no inversion, then we still use a question mark.
You've booked a holiday?
b A request in the form of a question usually has a question mark.
Can you send me a brochure, please?
c There is a question mark after a question tag.
It's a bargain, isn't it?

2 Punctuation between main clauses
a

There are a number of ways of punctuating two main clauses.
Full stop between separate sentences
Shakespeare wrote plays. He also acted on the stage.
Semi-colon between separate clauses
Shakespeare wrote plays; he also acted on the stage.
Comma between clauses linked by and, but or so
Shakespeare wrote plays, and he also acted on the stage.
No punctuation when the verb follows and, but or so
Shakespeare wrote plays and acted on the stage.
A full stop or semi-colon shows that there are two separate pieces of information.
A comma or no punctuation shows the meanings as more closely linked.

b

Clauses linked by and, but or so can be without a comma, especially if they are short.
He wrote plays, and he also acted.
He wrote plays and he also acted.
But if there is no linking word, we must put a full stop or semi-colon.
NOT He wrote plays, he also acted.

c

We can use a dash between clauses, but it is rather informal.
Shakespeare wrote plays - he also acted on the stage.
We can use either a dash or a colon before a clause which is an explanation.
The theatre was full - there were several school parties there.
The theatre was full: there were several school parties there.
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3 Sub clauses and phrases
The rules about commas with sub clauses and phrases are not very exact. In
general, we can use commas around an adverbial phrase or clause. Commas are
more likely around longer phrases.
a

Adverbials
We can use a comma after an adverbial clause or phrase at the beginning of a
sentence.
After the guests had all left, we had to tidy up.
After their departure, we had to tidy up.
Afterwards, we had to tidy up.
The comma is more necessary if the adverbial is long. After a short phrase there is
often no comma.
Afterwards we had to tidy up.
A comma is much less usual when the adverbial comes at the end of the sentence.
We had to tidy up after the guests had left.
We had to tidy up afterwards.
We do not normally use a comma before an infinitive clause of purpose.
Lots of people come here to look round the market.
But commas are usual with linking adverbs, truth adverbs and comment adverbs.
Yes, I have received your letter.
All of us, as a result, were feeling pretty tired.
There wasn't much to eat, however.
On the whole, the party was a success.
Nothing got broken, luckily.
NOTE

a When something is added as an afterthought, we can use a comma, a dash or brackets.
My husband does the cooking, sometimes.
I'd love a holiday- if I could afford it.
Everything should be OK (I hope).

b The name of the reader/listener is separated off by commas.
I hope to see you soon, Melanie.

Dear Alex, Thank you for your letter.

b

Noun clauses
A noun clause is not separated off by commas. This rule includes indirect speech.
It is a fact that there are more cars in Los Angeles than people.
We know the earth goes round the sun.
Everyone was wondering what to do.
For direct speech, • (4).

c

Relative clauses
An identifying relative clause is not separated off.
People who write plays sometimes act in them too.
But an adding clause has commas. It can also have dashes or brackets.
Shakespeare, who wrote many famous plays, also acted on the stage.
For details about the different kinds of relative clause, • 272(5).
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d

Apposition
We sometimes use commas around a phrase in apposition, but not always.
Irving Berlin, the famous composer, couldn't read music.
The composer Irving Berlin couldn't read music.
For details, • 14.

e

Phrases which explain
A dash or colon comes before a phrase which explains, which adds the missing
information.
Only one American President has been unmarried- James Buchanan.
The product is available in three colours: white, green and blue.

f

Lists
In a list of more than two noun phrases, we use commas. The last two items are
linked by and or or, often without a comma.
The official languages of the United Nations are Chinese, French, Spanish,
Russian (,) and English.
NOTE For details about adjectives, e.g. a narrow, steep, winding road, • 202.

4 Direct speech
Direct speech means reporting someone's words by repeating them exactly. In this
story a policeman called Hawes wants to question someone.
He knocked again, and this time a voice said, 'Who's there?' The voice was pitched
very low; he could not tell if it belonged to a man or a woman.
'Charlie?' he said.
'Charlie ain't here right now,' the voice said. 'Who's that, anyway?'
'Police officer,' Hawes said. 'Mind opening the door?'
'Go away,' the voice said.
'I've got a warrant for the arrest of Charles Harrod,' Hawes lied. 'Open the door, or
I'll kick it in.'
(from Ed McBain Bread)

Direct speech is inside quotation marks, also called 'quotes' or 'inverted commas'.
Single quotes are more usual than double ones.
'Police officer,' he said./ "Police officer, he said.
We use a phrase like he said, separated by a comma (or a colon), to identify the
speaker. This usually comes after the direct speech, but it can come first.
'Police officer,' Hawes said.
Hawes said, 'Police officer.'/Hawes said: 'Police officer.'
When the direct speech is longer, we can mention the speaker in the middle of it.
'Open the door,' he said, 'or I'll kick it in.'
NOTE

a We can also use quotes around a word or phrase to show that it was first used by someone
else.
The so-called 'hotel' was just an old shed.
All Americans have the right to 'life, liberty and the pursuit of happiness.'
b For inversion, e.g. said Hawes, • 265(4).
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5 The hyphen
The rules about when to use a hyphen are not very exact. In general, hyphens are
used less in the USA than in Britain.
a

The hyphen shows that two words belong together. It is usual in compound
expressions before a noun.
gale-force winds
a no-strike agreement
a record-breaking performance
the long-awaited results
Anglo-Irish talks
out-of-date attitudes
a ten-mile walk
a thirty-year-old mother of four
But when these words come after the verb, they are usually separate words.
winds reaching gale force
attitudes that are out of date

b

We also use a hyphen in compound numbers below 100 and in fractions.
forty-seven
five hundred and eighty-nine
one and three-quarters

c

With compounds of two nouns these are the possibilities.
One word: motorway
Hyphen: motor-scooter
Two words: motor car
Some compounds can be written more than one way, e.g. phone card/phone-card/
phonecard. Most compounds are written either as one word or as two. If you are
unsure, it is safer not to use a hyphen.
But we often use hyphens with these types of compound noun.
Noun + gerund, e.g. stamp-collecting, windsurfing
Verb + adverb, e.g. take-off, a walk-out
Letter + noun, e.g. an X-ray

d

We sometimes use a hyphen after a prefix, e.g. non, pre, anti, semi.
a non-violent protest
a pre-cooked meal
But there are no exact rules, and we often write such words without a hyphen.
antisocial attitudes
sit in a semicircle
For more examples, • 284.
NOTE

a We do not normally use a hyphen after un, in or dis, e.g. unfriendly, invisible, disorder.
b We use a hyphen when the prefix comes before a capital letter.
anti-British feeling
the Trans-Siberian Railway
c A hyphen also comes between two vowels which are the same,

